«AHTA» KAP KBITHLIOH AIMUHUCTPAIIUA

MYHULHATAJIBHON IOKOHCA MYHHULHATAJILHOTO OBPA30OBAHUS
AJIMUHUCTPALIMS FOPOJICKOT'O OKPYTA «MHTA»
HIyom
INOCTAHOBJIEHHUE
_11 ¢eppanga 2019roma Ne 2/139

Pecrrybnmka Komu, . MHTa

OO0 yTBep KIeHUHN aIMMHUCTPATHBHOI0 perjiaMeHTa
Npe0CTABJICHUS] MyHHIUNIATIBHOM YCJIYTH 110 MPEA0CTABJICHUIO J0CTYNA K CIIPABOYHO-
MOMCKOBOMY anmnapary u 6a3am JaHHbIX OM0IHOTEK

B cootBerctBUN ¢ PenepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEIOCTaBIEHUs  TOCYAApCTBEHHBIX WM MYHUIUNAJIbHBIX  YCIYr»,  aIMUHHUCTpaLus
MYHUIIUIATIBHOTO 00pa3oBaHMsl ropojckoro okpyra «MHra»

I[TOCTAHOBJIAET:

1. YTBEepauTh agAMUHUCTPATUBHBIN PETIAMEHT IMPEJOCTABICHHUS MYHULMIIAIBHON YCIyTH
[0 TPEOCTABICHUIO JOCTYIA K CIIPAaBOYHO-IIOMCKOBOMY ammapaTy U 0a3aM JaHHBIX OWOIMOTEK
COIIACHO NMPWIOKEHUIO K HACTOSILEMY IIOCTAHOBIICHHIO.

2. [Ipu3HaTh yTpaTUBIIUMHU CHITY CIIEIYIOIINE HOPMAaTUBHBIEC TIPABOBHIC aKTHI:

2.1. TOCTaHOBJIEHHE aJIMUHHMCTPALMM MYHUIUIAJIBHOTO 00pa30BaHMUs T'OPOJACKOTO OKpyra
«Muata» ot 10.05.2012 r. Ne 5/1360 «O6 yTBep:KIeHUHM aIMHUHHUCTPATUBHOIO pErjaMeHTa o
IPEIOCTaBICHUI0 MYHMLUIAIBHOW YCIyTM IO TPEIOCTaBICHUIO JOCTyna K CIPaBOYHO-
MIOMCKOBOMY arrapary, 6a3am JaHHBIX OUOIHOTEKY;

2.2. MOCTaHOBJIEHUE AJMHHUCTPALUM MYHHMLHUIIAILHOTO OOpa30BaHUS T'OPOJCKOrO OKpyra
«Muata» ot 04.06.2012 r. Ne 6/1677 «O BHeceHHH HW3MEHEHUM M JOIIOJHEHHN B MMOCTAHOBIICHHE
aJIMUHUCTpALMM MyHUIUIIAIBHOTO 00pa3oBaHus ropojckoro okpyra «HMuray» ot 10 mas 2012 roga
Ne 5/1360 «OO06 yTBepKIeHUM aJAMMHHUCTPATUBHOIO pErjaMeHTa IO MpeJoCTaBICHHIO
MYHHUIIMTIAIBHOM YCITyTH M0 MPEI0CTaBICHHUIO I0CTYIA K CIIPaBOYHO-TIOMCKOBOMY arnapary, 0azam
JaHHBIX OHOIHOTEK;

2.3. MOCTaHOBJICHUE AJMHHUCTPALUM MYHHMLHUIIAIBHOTO OOpa30BaHUS T'OPOJCKOrO OKpyra
«MuTta» ot 11.03.2014 1. Ne 3/518 «O BHeceHMH M3MEHEHHMH B MOCTAHOBJICHWE aMUHHCTPAIN
MYHHIIMTIATIBHOTO 00pa3oBaHusi ropojackoro okpyra «Muta» ot 10 mas 2012 roga Ne 5/1360 «O06
YTBEPXKIEHUH aJIMUHUCTPATUBHOTO PEriaMeHTa MO MPEIOCTABICHNIO MyHHIIUITATEHON YCIIyTH TI0
IPEI0CTaBICHUIO TOCTYIA K CIIPABOYHO-IIOUCKOBOMY amIapary, 6a3aM TaHHBIX OHOIMOTEKY;



2.4. TOCTaHOBIIEHHE AIMUHHMCTPALIMM MYHUIUIIAIHHOTO O0Opa30BaHMs TOPOJICKOTO OKpyra
«UuTay ot 14.06.2016 1. Ne 6/1184 «O BHECEHUM M3MEHEHUI B MOCTAHOBJICHUE aIMHUHUCTPAIHN
MOI'O «MuTa» ot 10.05.2012 1. Ne 5/1360 «O0 yTBep>KIACHUN aJIMHHHCTPATUBHOTO PETJIaMEHTa
MO0 TMPEAOCTABJICHUI0O MYHULMIAIBHON YCIYTH MO MPEJOCTaBICHHUIO JIOCTyNa K CIPaBOYHO-
MMOMCKOBOMY ammapary, 6a3zam JTaHHBIX OHOINOTEK.

3. HaCTOHH_[ee IMOCTAaHOBJICHUEC BCTYIIACT B CHUJIY CO JHA €0 IMOAIMUCaHUA.

PykoBoauTens anMUHUCTPALIMT JI.B. Turosen



[Ipunoxxenue

K [TOCTAHOBJICHHUIO aIMUHUCTPALIUN

MOTI'O «Huta»

or 11 derpans 2019 roga 2019 roma Ne 2/139

AJMUHUCTPATUBHBIN PETrJIaMEHT MIPEIOCTABICHNS MyHULIMITAIILHON yCIIyTU
I10 MIPEAOCTABIICHUIO I0CTYIIA K CIIPABOYHO-IIOUCKOBOMY alNapary 1 6a3aM JJaHHbIX OMOINOTEK

1. OOwue mooxkeHus
[TpenMeT peryaupoBaHus aIMUHUCTPATHBHOI'O PErIaMEHTA

1.1. AIMUHUCTPAaTUBHBIM pErJaMEHT IPEAOCTaBICHUS MYHULMIAIBHOM YCIYI'H II0
IPEJOCTABJICHUIO JOCTya K CIPaBOYHO-IIOMCKOBOMY ammapary ¥ 0a3aM JaHHBIX OHOIMOTEK
(aylee — aAMUHUCTPATUBHBIN perJaMeHT) ONpeeNnseT MOpsaIoK, CPOKU U MOCIIEI0BaTEIbHOCTh
JneicTBUil  (aIMUHUCTPATUBHBIX NPOLEAYP) MYHUIMIAIBHOIO OIJKETHOIO YUpEeXKIACHUS
KyJIbTypbl «LleHTpanu3oBanHas 6ubanoTeuHas cucrema (fnanee — Opran), GopMbl KOHTPOJIS 3
MCIIOJIHEHUEM aJMUHHCTPATUBHOTO PETIaMEHTa, OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMIl OPTaHOB,
IPEOCTABIIAIOUINX MYHHUIIMIIANbHbIE YCIYTH, 32 HECOOII0/IeHHEe UMM TPeOOBaHUI peryiaMeHTOB
IIPY BBINIOJHEHUH aJMUHUCTPATHBHBIX MPOLEAYP (ISHCTBUI), MOPSIOK 00KaJIOBaHUS NEHCTBUI
(Ge3nelicTBUS) TOMKHOCTHOTO JIMIIA, @ TAKKE IPUHUMAEMOr0 UM PELICHUs ITPH MIPEI0OCTAaBICHUN
MYHULIMTNIAJIbHOW YCIYTH.

Hacrosmuii agAMUHUCTPAaTHBHBIN perjiaMeHT pa3paboTaH B LENIAX YHOPSA0YEHUS
aJMHHHMCTPATUBHBIX MPOLEAYp M aJAMMHHMCTPATUBHBIX JIEUCTBUM, TIOBBIIIEHUS KauecTBa
NPEOCTaBIEHUS U JOCTYIHOCTH MYHULMIAIBHOU YCIYTH, YCTpPAaHEHHs M30BITOYHBIX JeHCTBUI
U M30BITOYHBIX AJMUHHMCTPATHUBHBIX MPOLEAYP, COKpAIIEHHS KOJIMYECTBAa JOKYMEHTOB,
IIPEJCTaBISIEMbIX 3asBUTEISAMU Ul MOJyYEHUS MYHULUINAIBHON YCIYI'M, IPUMEHEHHSI HOBBIX
ONTUMU3UPOBAHHBIX (POPM JJOKYMEHTOB, CHUKEHMSI KOJIMUECTBA B3aUMOJICHCTBUN 3asBUTENEH C
JOJDKHOCTHBIMM JIMIJAMH, COKpAIlEHHWs CpOKa MPEJOCTaBICHUS MYHULHUIAIBHOW YCIYIH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIEJbHBIX aJMUHUCTPATUBHBIX MPOLEAYP M aIMUHUCTPATUBHBIX
JEUCTBUI B paMKax IPEJOCTaBICHUS MYHULUIAIBHOM YCIYTHM, €CIU 3TO HE IMPOTUBOPEUUT
3akoHozarenscTBy  Poccuiickoit  ®enepauuu, PecnyOnuku  KomMu, MyHUIMIANbHOTO
o0Opa3oBaHusl.

Kpyr 3aaBurenei

1.2. 3asgBUTENSIMM Ha MPEAOCTABICHUE MYHUIIUIAIBHON YCIYTU SBISIOTCS: (PU3NUYECKUe
auna (B TOM YUCJIe UHANBUAYaAJIbHbIE IPEANPUHUMATENN) U IOPUIUYECKHE JTHIIA.

1.3. Or umeHu 3asgBuTENEd, B LENAX IOJYYEHHUS MYHULHUINAIBHOW YCIYIM MOTYT
BBICTYIIATh JIMIIA, UMEIOIIAE TAaKOE MPaBO B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoin
Oeneparuyn, 7aM00 B CWIy HaJeNeHHs WX 3asABUTEISIMH B IMOPAAKE, YCTAaHOBICHHOM
3aKO0HOIaTenbCTBOM Poccuiickor denepanuu, COOTBETCTBYIOLIIUMH ITOJTHOMOYHSIMHU.

TpeboBanust kK mopsiAKY HHGOPMUPOBAHUS O PEAOCTABICHUN
MYHUILIMINIAJIbHON yCIIyTH

1.4. Tlopsmox  monydeHus UWHGOpMAIMK  JIMIAMH, 3aUHTEPECOBAHHBIMH B
NPEOCTABICHUH MYHUIIUIAIBHONW YCIIYTH, MO BOIPOCAaM TIPEIOCTABICHHS MYHHUIUITATHHON
YCIIYTH, CBEJICHUI O XOJe MPEJOCTaBICHUS yCIyTH, B TOM YUCIE C McHoiab3oBanueM [loprama
TOCYJapPCTBEHHBIX ¥ MyHUITUNANBHBIX yeiyT (GyHkumii) Pecny6nuku Komu n Enunoro moprana



TOCYJapCTBEHHBIX M MYHMLIMIAIBHBIX ycayr (QyHKuuil), oduIManbHOTO caiiTa opraHa
UCTIOJIHUTENIbHON BiacTu PecriyOnuku Komu, npeaocTaBisonero MyHUIUIaIbHYO YCIYTYy.

1.4.1. Nudopmaruio mo BOMpocaM NPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH, B TOM
Yuciie CBEJEHHs O XOJE MPEeIOCTAaBICHNUs MyHUIMIIAIBHON YCIYTrH JIUIA, 3aMHTEPECOBAHHBIC B
IIPEIOCTABIEHUH YCIYT'H, MOTYT IOJIyYUTh HEIIOCPEACTBEHHO:

- B Oprane;

- 10 CIIPABOYHBIM Telle(hOHAM;

- B cetn MIHTEepHET (Ha oduinanbHOoM caiite Oprana);

- TIOCPEICTBOM TOCYIAapCTBEHHOH HH(pOpMAIMOHHON cucteMbl Pecmyonuku Komu
«[loprann rocyaapCTBEHHbIX M MYHUIMNAIbHBIX ycayr (¢ynkuumit) Pecny6muxkn Komm» -
pgu.rkomi.ru, denepansHOil TocynapcTBeHHOW HMH(DOPMAIMOHHONW cucTeMbl «EnuHbIA mopTal
FOCYJAapCTBEHHBIX W MYHHUIMINAIBHBIX yciyr ((ynkmuit)» - gosuslugi.ru (mamee — Ilopran
rOCYJapCTBEHHBIX U MYHHIMIATBHBIX ycuyr (pynkuuii) Pecmyonukun Komu, Enunsiii mopran
roCyJapCTBEHHBIX U MYHUIMIIAIbHBIX YCIYT (PyHKLIHUI);

- HampaBUB NHCbMEHHOE OOpallleHHE 4Yepe3 OpraHu3alli0 MOYTOBOM CBS3HU, JUOO IO
3JIEKTPOHHON HOYTE.

JIuna, 3aMHTEpPECOBAaHHBIE B IMPEAOCTABICHUU YCIYTH, BIPABE IMOJIYYUTH IO TEIEPOHY
UHGOPMALIMIO [0 BOIPOCAM NPEAOCTABICHUS MYHMLMIAIBHOM YCIyrH B BEXIMBOH (opme,
OBICTPO, YETKO ¥ IO CYIIECTBY IOCTABIEHHOTO Bompoca. [Ipy KOHCYIbTUPOBAaHHUH TI0 TeJIePOoHy
JOJDKHOCTHOE Mo OpraHa Ha3bIBaeT CBOKO (haMWINIO, MMsI, OTYECTBO, JOJDKHOCTh, a TAKXKe
HaMMEHOBAHHE CTPYKTYPHOTO MOJPA3/IeICHus], B KOTOPOE 0OPaTHIIOCH JIUIIO, 3aWHTEPECOBAHHOE
B IIPEJOCTAaBIEHUY MyHULUNAIbHOU ycinyru. MHpopMupoBaHUe 110 BOIIPOCAM HPENOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH IO TeNeOHy He TOJDKHO MPEBBIIIATh 15 MUHYT.

[Tpu oOpamieHun JUL, 3aMHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH, MOCPEICTBOM
DIIEKTPOHHON TOYTHI OTBETHI HAMPABIAIOTCA B (OPME DIIEKTPOHHOTO JOKYMEHTa MO aapecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHWH, WIM B MHCbMEHHOH (hopMe MO MOYTOBOMY
ajZipecy, yKa3aHHOMY B OOpallleHuH (€cau OTBET B COOTBETCTBUU C OOpaIleHHEM JOJIKEH ObITh
HalpaBJIeH B MMCbMEHHOM (JopMe yepe3 OpraHu3alHio MOYTOBOM CBS3H).

1.4.2. Wndopmamusi 1o BOMpocaM TNPEIOCTABICHUS YCIYr, KOTOPBIC SIBISIOTCA
HEOOXOMUMBIMU M 00s3aTelIbHBIMM JUIS MNPEAOCTABICHUS MYHMLIMNAIBHOW YCIyrH, He
MPEIOCTABISAETCS, B CBA3M C OTCYTCTBUEM YCIYr, HEOOXOJMMBIX M 0Os3aTENIbHBIX IS
NPEOCTaBICHUS] MyHULIUTIAIBHONW YCIYTH.

1.5. Tlopsimok, ¢opma, MecTO pa3MeUIeHUs M CIOCOOBI TMOJMYYEHUs CIPABOYHOM
uH(pOpMalKK, B TOM YHCIIe HAa CTEHAAaX B MECTaX MPeAOCTaBICHHUSI MyHULIMIIAIILHON YCITYTH.

Nudopmanus o mopsake MpeaoCTaBICHUS MYHHIIMIAIBHOW YCIIYTH, a Takke Tpaduk
npuemMa rpaxaaH Jjas KOHCYJbTAalUMH 10 BOMpPOCaM IMPEJOCTaBICHUS MYHHUIMIAIbHON YCIyru
pasMenieHsl Ha HHpoOpManUMoHHOM creHAe OpraHa, B MH(QOPMAIMOHHBIX MaTepHaiax
(Opomrtopax, Oykiierax), Ha Iloprane rocyaapCTBEHHBIX M MYHUIIMNAIBHBIX YCIYyT ((YHKIHN)
PecniyOnnku Komu, Enunom moprasne rocyapcTBEHHBIX U MYHULIMNAIBHBIX YCIYT ((pyHKIMIA),
Ha opunHaIbHOM caiite OpraHa.

Ha odumuansaom caiite Oprana, Ha EnauHom mnopTane rocylnapCTBEHHBIX H
MYHULUNATBHBIX ycayr (¢yHkuwmii), [loprane rocyaapcTBEHHBIX M MYHUIUMNAIbHBIX YCIYT
(pynkumit) Pecnybnuku Komu, B denepanbHOil TocyqapcTBEHHON MH()OPMAIIMOHHOW CUCTEME
«®DenepanbHbIl peecTp TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT ((YHKUIMN)» pa3MelieHa
ciemyromas HHPpOopMaIus:

1) TeKCTBl 3aKOHOAATENBHBIX M HMHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJAEPKAIIUX
HOPMBI, pETIIaMEHTHPYIOIINE TPEIOCTaBICHHE MYHHUIUITAILHON YCITYTH;

2) HacTOSIIUI AIMUHUCTPATUBHBINA PErJIaMEHT;

3) cnpaBoyHast UHpoOpMaIUs:

a) MecTO HaxoXJeHHs, rpadgux paboTbl, HauMmeHoBaHue OpraHa, €ro CTPYKTYpPHBIX
Mopa3/IeICHUI;



0) cpaBoyHble TenehOHbI CTPYKTYPHBIX Mojapazaenenuit OpranHa;

B) anpeca oduuuanbHeIX caiitoB Oprana B MH(POPMALHMOHHO-TEIEKOMMYHUKAITHOHHON
cet «HTEepHET», colepkalux HWHGOPMALMIO O MPEAOCTAaBICHUH MYHHUIUMNAIBLHOM YCIIyTH,
aJIpeC IEKTPOHHOM MOYTHI;

r) agpec ourmanpHoro caiira Oprana;

1) aJpec AIEKTPOHHOM nouTsl OpraHa;

€) axpec TrocyaapcTBeHHOW HHpopManuoHHON cuctembl Pecnybmukm Komm «Iloptan
rOCyJapCTBEHHBIX U MYHHUIMIIATBHBIX yCIyT (pyHnkuuit) Pecryomuku Komu» - pgu.rkomi.ru.

Ha EnuHoMm mopTaiie rocy1apCTBEHHBIX M MYHUITUTIATBHBIX YCIyT (QyHKIMI) U (W) HA
[TopTane rocyqapCTBEHHBIX M MYHHIMNAIbHBIX ycnyr (¢pyHkumid) PecmyOonmuku Komum Takxke
pasMerniaercs cienyromnias tHpopmarus:

a) ICYEPIBIBAIOUINI TEepeueHb JOKYMEHTOB, HEOOXOOUMBIX JUIsI MPEAOCTABICHHS
MYHULIMNIATBHOW ycayru, TpeOoBaHUS K OGMOPMIICHHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXke
nepeveHb JJOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBE MPEICTABUTH 0 COOCTBEHHOW MHHUIINATHBE;

0) Kpyr 3asBUTENCH;

B) CPOK MPEIOCTABICHUS MyHUITUTIAIEHON YCITyTH;

T) pe3yibTaThl MPEAOCTABICHUS MYHULUIMAIBHONW YCIYTH, MTOPSAIOK MPEACTABICHUS
JOKYMEHTA, SIBIITIOLIETOCS PE3YIbTaTOM MPEJOCTABICHUS MyHHIIUTIAIBHON yCIYTH;

1) pa3Mep rocy1apCTBEHHOH MOIIMHbBI, B3UMAaeMOil 32 MPEJOCTaBlIeHHEe MYyHUIIUITATbHOM
YCIIyTH,

€) UCYEPIIbIBAIONINI TepeYeHb OCHOBAaHWUW [UIsi TPUOCTAHOBIEHUS WM OTKa3a B
NPEOCTABICHNH MyHUIIUTIAIGHON YCITYTH;

) 0 TpaBe 3asBUTENsl Ha JAocyneOHoe (BHecyneOHOoe) o0XkaloBaHUE JACHCTBUIA
(Oe3neiicTBUSl) M peLIEHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ IHPEJOCTaBIICHUS
MYHUIIUTIATBHON YCIYTH;

3) dopmbl 3asBieHU (YBEIOMIICHHUH, COOOIIEHUI), NCIIOJIb3yeMbIe TIPU TTPEI0CTABICHUHI
MYHHIIMIIATEHOU YCITYTH.

Wudopmanms Ha EnuHOM moOpTane TrocyJapCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT
(ynkmit) m (uam) Ha Iloprasne rocyZapCTBEHHBIX M MYHMLIMIANBHBIX Yycayr ((yHKIHIT)
Pecniy6nmuku Komu o mopsiike ¥ Cpokax MpeaoCTaBICHHUS YCAyTd Ha OCHOBAHHMH CBEICHHM,
coJiepKalxcs B QenepaabHON rocyIapcTBEHHON MHGOpPMaLMOHHON cucTteMe «PenepaabHbIi
peecTp rocyapCTBEHHBIX U MYHHUIMITATBHBIX YCIYyT ((DYHKINN)», MPEIOCTABISETCS 3aBUTEIIO
OecIuaTHo.

JocTtyn k mHPOpPMAIIMU O CPOKAX U MOPSIKE MPEIOCTABICHUS YCIYTH OCYIIECTBISETCS
0e3 BBINOJIHEHUS 3asBUTENEM KaKUX-THO0O TpeOOoBaHMM, B TOM uucie 0e3 HCHOJIb30BAHUS
IPOTPAMMHOT0 00ECTIEYEeHHS], YCTAHOBKA KOTOPOTO HAa TEXHHMUYECKHE CPEICTBA 3asBUTENS TpeOyeT
3aKJIFOYEHHS JIMIIEH3MOHHOTO WM HMHOTO COIVIAIeHUs ¢ IpaBooOiajgaTresaeM MpOrpaMMHOIO
o0ecrieyeHns, TMpeIyCMaTPUBAONIET0 B3WMaHHWE IUIATHl, PETHUCTPAIMIO WA aBTOPU3AITUIO
3asBUTEISI WM MPEJOCTaBICHUE UM TIEPCOHANIBHBIX JTaHHBIX.

II. Cranmapt npenocTaBiIeHUs MyHULUIIAIBHON YCIyTH
HanMeHOBaHNE MYHUIIMTAIBHON YCITYTH

2.1. HaumenoBanme MyHHIMnaibHOU yciyru: «lIpemocraBnenne nocryna K CIpaBOYHO-
MIOMCKOBOMY amnmapary u 0a3zam JaHHBIX OUOIHOTEK.

HanmenoBanue oprasa, mpeoCTaBIISIIOIErO0 MYHULIUIIATIBHYIO YCIYTY

2.2. IlpenocraBieHue MYHMLIMIAIBHOM YCIYIM OCYIIECTBISETCS MYHHUIMIIAIBHBIM



OIO/IKETHBIM YUPEXKACHUEM KyIbTypbl «LleHTpanu3zoBaHHas OMOINOTEYHAS CUCTEMA.

JInst monmydeHusT MYHMLIUMIAJIBHOM yCIyTW 3asBUTENb BIpaBe oOparuthecs B Opraw,
YIIOJIHOMOYEHHBI Ha OPTraHU3alMi0 B MPEJOCTABICHUH MYHHIMIIAIBHOM YCIyTM B YacTu
npueMa 1 PeruCTPaIiy JOKYMEHTOB Y 3asBUTEIIS.

[Tpu npenocTaBieHNH MyHULIIMTIAILHOW YCIIYTH 3alipeniaeTcsi TpeboBaTh OT 3assBUTEIIA:

- OCYIIECTBJICHUS JCHCTBHI, B TOM YHCIIC COTJIACOBAHUM, HEOOXOIUMBIX UIS MTOTYIEHHS
MYHUIIUTNATBHONH YCIYTH W CBSI3aHHBIX C OOpAIIeHWEM B TOCYAApPCTBEHHBIC OpIaHbl, MHBIC
OpraHbl MECTHOTO CaMOYIIPaBJICHUS, OpPraHU3alllu, 3a HCKIIOYCHHUEM MOJIY4YEHUsS YCIyr H
NOJYyYEeHUsI JOKYMEHTOB W HH(GOpMAIMM, MPEJOCTABIIIEMBIX B pe3yjibTaTe MPEJOCTaBICHUS
TaKUX YCIIYT, BKJIFOYEHHBIX B IIEPEUHH, yKa3aHHbIC B yacTu | ctaten 9 denepanabHOro 3aK0HA OT
27 wona 2010 1. Ne 210-®3 «OO0 opraHu3zauuu TNPEAOCTABICHHUS TOCYJAapCTBEHHBIX U
MYHHIUOAIBHBIX YCIYT».

Omnucanue pe3yiibTaTa MpeaAOCTAaBICHU A MYHHHHHaHBHOﬁ yciayru

2.3. Pe3ynbTaToM NnpenocTaBiICHUs MyHUITUITATBHON YCIIYTH SIBJISIETCS:

1) pemenre o MpPeaOCTaBICHUN MYHUIIUIAIBHON YCIyTH - TPEJOCTaBICHUE JOCTYyIa K
CIPaBOYHO-TIONCKOBOMY ammapaTty W 0a3aM JaHHbIX OHONIHMOTEK (Hajiee — peIICHHE O
[IPEIOCTABIIEHUN MYHULIUIIATBHON YCIYTH);

2) peuieHue 00 OTKa3e B MPEJAOCTABICHUA MYHUIUITAIBHON YCIYTH - MPEJIOCTABICHHUE
JIOCTYyTIa K CIIPaBOYHO-TIOMCKOBOMY armapary u 0a3zaM JaHHBIX OMOIHOTEK (1anee — pemenue 00
OTKa3e B MPEJOCTABJICHUU MYHUIMIIAIBHONH yCIYrW); YBEIOMIIEHHE 00 OTKa3e B
MpeaoCTaBJICHUN MyHPIHI/IHaJII)HOfI YCIyTu.

Cpoxk mpenocTaBiIeHUs] MyHHIIUTTAIBHOW YCIYTH, B TOM YHUCIIE C YI€TOM HEO0XO0AUMOCTH
oOpalleHrs B OpraHu3aliy, y4acTBYIOIIKE B IPEI0CTaBICHUN MYHUIMIIATbHON YCIyTH, CPOK
IIPUOCTAHOBJICHHUSI IPEOCTABJICHNS MyHUIIMIIAIBHON YCIIYT'H B CIIy4ae, €CJIA BO3MOKHOCTh
IIPUOCTAHOBIICHHUS IPEYCMOTPEHA 3aKOHOIaTeNbCTBOM Pocculickon Penepannu, CpoK BblIauu
(HampaBiieHHsI) JOKYMEHTOB, SBJISIOINXCS PE3YyJIbTaTOM NMPEAOCTaBICHHSI MyHUIIUIAIBHOMN

yCIIyTu

2.4. OOuwmii cpok MpeAoCTaBICHHUS MYHHIIMIIAIBLHOM YCIYTH COCTaBisieT He Oonee 3
pa6ormx Z[HGI\/'I, UCUNCIAEMBIX CO AHA PCrucrpanuud  3ad4BJICHHUA O [IPEAOCTAaBICHHUU
MYHUIUIIAIBHON YCIYyTH.

Cpox TpHOCTAHOBJIEHUS TPEIOCTABICHUS YCIYyTH 3aKOHOJATEILCTBOM Poccuiickoit
denepanniv He MPETYCMOTPEH.

Cpok BbIJauu (HampaBiIeHUs) TOKYMEHTOB, SIBISIFOIIMXCS PE3YyIbTaTOM IPEIOCTaBICHUS
MYHHIIMIIATLHOM YCITyTH COCTaBIsieT He Oonee 1 pabouero qHs.

B cnydae oOHapykeHHsI OledYaTKH, OMMOKA B TIOJYYCHHOM 3asBHUTENIEM JIOKYMEHTE,
SBIISIFOLIEMCSL  PE3YJIbTaTOM IMPEAOCTABICHUS] MYHHUIIMIAIBHOM YCIYyTHU, CPOK PacCMOTPEHUSs
3asgBiIeHHAsT 00 HUCIIPABJICHUU OOIMYHICHHBIX OIICYAaTOK H ommMOOK B BBIIAHHBIX B PE3YyJIbTATC
MPEIOCTaBICHUS] MYHHUIIMITAILHOW YCIYTH JOKYMEHTaX, COCTaBIsieT He Oonee 3 pabouux aHEH
co JiHs noctymieHnst B Opran yKa3aHHOTO 3asBJICHHS.

[TepeueHs HOPMATHBHBIX MPABOBBIX aKTOB, PETYIMPYIOIIUX OTHOIICHHUS, BO3HUKAIOIIUE B
CBSI3H C MIPEIOCTABIEHUEM MYHUIIUTIATHHON YCIYTH, C YKa3aHWEM MX PEKBU3UTOB U ICTOYHHUKOB
0pHUIINATEHOTO OMYOJIMKOBAHUS

2.5. IlepeyeHp HOPMATHBHBIX MPABOBBIX AaKTOB, PErYJIUPYIOIIMX IPEJOCTABICHUE
MYHUIIUNATBHON YCIYTH, pa3MelleH Ha oduiuansHoM caiite Oprana, Ha EnuHom moprane
rOCYyJapCTBEHHbIX M MYHULUNAIbHBIX ycuyr (pyHkuuii), Ha Iloprane rocymapcTBeHHBIX WU
MYHUIUNATBHBIX yeayr (pyHkiuit) Pecyonuku Komu, B rocynapcTBeHHON HMH(DOpMAITMOHHON



cucreme Pecny6nmku Komu «PeecTp rocynapcTBeHHBIX U MYHHIMIAIBHBIX YCIYT (()yHKITHIA)
PecryOoimmku Kommy.

HcuepnpiBaromuii nepeueHb JOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMU JJIs1 IPEIOCTABIICHUSI MyHUIIUIIAJILHONW YCIYTU U YCIYT,
KOTOPBIE ABJISIOTCS HEOOXOJUMBIMH U 00513aTENIbHBIMU JUISI TPEIOCTABICHUS MYHUIMITAIbHON
YCIIYTH, TIOJUIeKAIIUX MPECTABICHUIO 3asIBUTENIEM, CIIOCOOBI X TOTYYEHUS 3asBUTENIEM, B TOM
qucIe B 2JIEKTPOHHON (opMe, TOPSIIOK UX MPEeACTaBICHUS

2.6. Jlna nojiy4yeHus MyHULUNAIBHON yCIYyrH 3asBUTENM NoAaroT B OpraH 3asBICHHUE O
MPEIOCTaBICHUU MYHUIMNAIBHONH yciyru (o ¢opMe COrllacHO MPWIOKECHHIO  (Auis
IOPUAMYECKUX JMI M Ui (U3WYECKUX JIMI, WHIUBUAYaJIbHBIX MpeIlNpUHUMATENCH) K
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

B 3asBneHnu yka3piBaroTCs:

- HAMMEHOBAHHE YUPEKACHUS, B KOTOPOE 00pamiaercs;

- (amunus, UM, OTYECTBO 3asABHUTENsS, MOYTOBBIM ajpec, MO KOTOPOMY JIOJDKEH OBITh
HaINpaBJIeH OTBET - sl PU3NICCKUX JIHII;

- IOJIHO€ HAMMEHOBAHUE, a/IpeC MECTa HAXOKAEHUS - JAJI FOPUIUYECKUX JIUILL;

- KOHTAaKTHBIE Tele()OHBI;

- U3JI0’KEHUE CYTH U LIeJIU 3a1poca;

- IMYHAS [TOAINUCH 3asIBUTENS WIH YIIOJTHOMOYEHHOTO JINLA;

- 1ata oOpareHusl.

B umensx ycTaHOBIEHHMS JIMYHOCTU 3asBUTENS, HpU OOpallleHWH 3a MOJIyYeHUEM
MYHUIIUNIATBHOW YCIYTH 3asBUTENIO JJIsi O3HAKOMJICHHSI HEOOXOIUMO NPEICTaBUTh TOKYMEHT,
YAOCTOBEPSAIOIIUN JTUYHOCTD.

B citydae ecniu OT MMEHM 3aABUTENS IEHCTBYET JIMLO, SBJISIIOIIEECS €r0 NPEICTaBUTENIEM
B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit dexnepaiuu, TakkKe MPEICTABISETCA
JOKYMEHT, YAOCTOBEPSIOIINN JIMYHOCTh IPEACTABUTENS, M JOKYMEHT, IMOATBEPKIAAOIINN
COOTBETCTBYIOIIHE TOJTHOMOYHS.

2.7. HcuepnbIBalomuii mepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM TIPaBOBBIMHM aKTaMH JUId TNPEJOCTABICHUS YCIYr, KOTOpBIE SBIISIOTCS
HEOOXOMMBIMU M 0053aTENIbHBIMU /TSl TPEOCTaBICHUS MYHULIUIIAIBHOW YCIYTH, CIOCOOBI UX
MOJIyYEHUS 3aBUTEJIEM, B TOM UHUCIIE B AIEKTPOHHOU (hOopMe, MOPSAIOK UX IPEICTABICHNUS.

JIOKyMEHTOB, HEOOXOAMMBIX JUI HPEJOCTABIEHUS YCIYr, KOTOpBIE SBISIOTCS
HEOOXOOUMBIMU U 00A3aTENbHBIMM  JUISL  NPEJOCTaBICHHUS  MYHULUIAIBHONW  yCIyrd
3akoHosaTenbcTBOM Poccuiickoit ®denepaunn U 3akoHoaarenbcTBoM Pecny6nuku Komu, He
PEyCMOTPEHO.

2.8. B cnyuae HampaBieHHMs [OKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HaCTOAIIETO
AJIMUHUCTPAaTUBHOTO pErJIaMEHTa MOYTOBBIM OTIPABIEHUEM, MOUIMHHUKH JIOKYMEHTOB HeE
HAIpaBIAIOTCA,  YAOCTOBEPEHHWE  BEPHOCTH  KONMM  INpPWIAraéMbIX  JOKYMEHTOB U
CBUJIETENLCTBOBAHNE MOJUIMHHOCTH TOJIUCH Ha 3asBJIEHUHU OCYIIECTBISIOTCA B YCTAHOBJIEHHOM
(benepaabHBIM 3aKOHOAATEIBCTBOM MOPSIKE.

2.9. JlokymMeHTbl, HEOOXOIuMBbIE [UIsl TPEIOCTABICHUS MYHMIMIAIBLHOW YCIIYTH,
NPEOCTABIISAIOTCS 3asBUTEIEM CIIETYIOIUMH CIIOcOOaMu:

- mmyHO B Opran;

- IOCPEJCTBOM IOYTOBOro oTmpasieHus B Opray;

- uepe3 [lopran rocynapcTBeHHbIX U MYHUIMNAIbHBIX yclIyr (dyHKuuit) PecnyOmuku
Komu n (unu) Enunbiit moptan rocyJapCTBEHHBIX M MYHUIIMIIANBHBIX YCIYT (QYHKIUH).

HcueprnipiBaromuii mepeueHb JOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM [TPAaBOBBIMU aKTaMU JJIS IIPEIOCTABICHUS MyHULIUIIATIBHON YCIyTH, KOTOPHIE
HAaxOJATCs B PACIIOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS U



WHBIX OPTaHOB, YYACTBYIOMIUX B MPEAOCTABICHUNA MyHUIIUIIATBHBIX YCIYT, U KOTOPHIE
3asiBUTEIIb BIIPaBE MPEACTABUTD, a TAKXKE CIIOCOOBI UX MOIYUYCHUS 3asIBUTEIIIMU, B TOM YHCIIE B
ANEKTPOHHOU (hopMe, TTOPSAOK UX MPEIACTABICHUS

2.10. lokyMeHTBI, HeOOXOAMMBIE B COOTBETCTBUU C HOPMATHBHBIMU ITPABOBBIMU aKTaMHU
JUIsL TIPEAOCTABICHUS MYHHMIMIAIBHON YCIYI'M, KOTOpBIE IOZJIEXKAT IIOJIYYEHHIO B paMKax
MEKBEJJOMCTBEHHOTO MH()OPMAIIMIOHHOTO B3aUMOJICHCTBUSA, OTCYTCTBYIOT.

VYka3zaHue Ha 3arpeT TpeOoBaTh OT 3assBUTEIS

2.11. 3anpemiaercs TpeOOBaTh OT 3asABUTEIS:

1) mpenocraBieHus JOKYMEHTOB U HWH(POPMALMU WIM OCYIIECTBIECHUS JEHCTBUH,
IIPEIOCTABIIEHUE WIIM OCYLIECTBIEHUE KOTOPBIX HE MIPELYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMU
aKTaMHM, PEryJIUPYIOLUIMMH OTHOILEHHS, BO3HUKAIOIINE B CBSI3H C IPEAOCTABICHUEM YCIYTH;

2) mpenocTaBieHMs] JAOKYMEHTOB M HH(pOpManuu, B TOM YHCIE MNOATBEPKIAIOLINX
BHECEHHE 3asBUTEJIEM IUIaThl 3a MPEAOCTABICHHE MYHHULUNAIBHBIX YCIYI, KOTOpbIE B
COOTBETCTBUM C HOPMAaTUBHBIMHU IIPaBOBbIMU akTaMu Pocculickoit denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnmuku Komu, MyHUIMIIAAbHBIMM IPABOBBIMU aKTaMHM HAXOASTCS B
pacnopsKeHUM OpraHoB MCIOJNHUTENbHONW BiactTu Pecnybnmuku Komu, npenocraBisomumx
MYHUIUNAIBHYIO  YCIYry, MHBIX TOCYJapCTBEHHBIX  OpraHOB, OpPraHOB  MECTHOI'O
camMOynpaBJieHUs U (WIN) [TO/IBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
caMOYIIpaBJICHUs] OPraHU3alUi, y4acTBYIOIIMX B NPEAOCTABICHUM MYHUIMNAIbHBIX YCIYT, 3
UCKJIIOYEHHEM JJOKYMEHTOB, yKa3aHHBIX B 4acTu 6 cratbu 7 denepanbHOro 3akoHa ot 27 uiois
2010 r. Ne 210-@3 «O6 opraHu3anuu MPeAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIbHBIX
YCIIyT»;

3) oTka3blBaTh B IpUEME 3anpoca U HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEIOCTABIEHUS] MYHUIMIIAIIBHOM yCIIyrH, B cllydae, €Ciu 3alpoc U JOKYMEHThI, HE0OX0AUMbIE
JUI TPEJOCTaBIEHUS] MyHULMIAIBHOM yCIyrd, MOJaHbl B COOTBETCTBMM C HH(oOpmMaiuei o
CpPOKax M MOPAJKE MPEeIOCTaBIECHUS MYHUIMIAIBHOM YCIYI'H, OIyOJMKOBaHHON Ha EnnHom
[OpTajie TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX Yyciuyr (¢yHkuumid) u (uiam) Ha Iloprane
roCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX ycayr (pynkumii) Pecniyonuku Komu;

4) oTka3pIBaTh B MPEJOCTaBICHUN MYHHUIMIAIBHON YCIyrH B ciydae, €Clid 3alpoc U
JOKYMEHTBI, HEOOXOAMMBbIE i1 TMPEAOCTaBICHUS MYHULUINAIBHOW YCIYyTH, IIOAAHBI B
COOTBETCTBUM ¢ MHPOPMAIUEH 0 CpOKax U MOpPsJIKEe NPeAOCTaBICHUsI MyHULIMIAIBHON YCIIyTH,
onmy0JMKoBaHHON Ha EnvHOM mopTaine rocyJjapCTBEHHbBIX M MyHUIIMNAIBHBIX yCayr (QyHKINN)
u (umm) Ha [loprane rocyaapCTBEHHBIX W MYHHUUMNANBHBIX yciuyr (¢pyHkumit) PecrnyOmmku
Kowmu;

5) TpeOoBaTh OT 3asBUTENS COBEPLICHHUS HHBIX JIEHCTBUH, KpOME IPOXOXKIACHUS
UACHTU(DUKAIIMY U ayTEHTH(QHUKAUH B COOTBETCTBHUM C HOPMATHBHBIMU MPAaBOBBIMH aKTaMU
Poccuiickoit ®enepauuu, ykazaHus LEId IPUEMa, a TaKXKe IPENOCTABICHUS CBEICHUM,
HEOOXOIUMBIX JJIsi pacyera JUIUTEIbHOCTH BPEMEHHOIO HHTEpBaja, KOTOPbI HEOOXO0AMMO
3a0pOHUPOBATH JJISl IPUEMA;

6) TpeOoBaTh OT 3asiBUTENIS MPEACTABICHUS JOKYMEHTOB U HMH(pOpPMAINH, OTCYTCTBUE U
(M7IM) HEITOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAJIMCh MU MEPBOHAYATIHLHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJIUMBIX JUISl TMPEJOCTaBICHUS MYHULUNAIbHOM yciyru, Jsubo B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH, 3a UCKJIFOUEHUEM CIEAYIOIUX CIy4YacB:

a) W3MEHeHHe TpeOOBaHMH  HOPMATUBHBIX MPAaBOBBIX  aKTOB,  KacaroIIHUXCS
IIPEIOCTABIECHUS MYHHMIUNAIBHON YCIyrd, IOCIE NEPBOHAYAJBHON NOJAa4YM 3asBIEHUS O
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

0) Hanmuuue OWmMOOK B 3asABJICHUU O NPEAOCTABICHHUM MYHHUIMIAIBHON YyCIyru H
JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM II0CJIE€ NEPBOHAYAIBLHOIO OTKa3a B MpPHEME JOKYMEHTOB,
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HEOOXOMUMBIX I MPENOCTABICHUS MYHHIIMIIATBHOW YCIyTH, OO0 B TPEIOCTaBICHUU
MYHUIUIAILHON YCIIYTH M HE BKJIFOYCHHBIX B ITPEJCTABIICHHBIN pPaHee KOMILICKT JOKYMEHTOB;

B) HUCTCUCHHE CpOKa JIEHCTBUS JOKYMEHTOB WJIM W3MEHEHHE HWH(POPMAIMH TOCIe
NEPBOHAYAILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABICHUS
MYHHIIUITATILHON YCITYTH, IN0O B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

T') BBISIBJICHHE JIOKYMEHTAJIBHO MOATBEPKIACHHOTO (akTa (MPU3HAKOB) OMTUOOYHOTO WJIH
IPOTHBONPABHOTO JeicTBUs (0e37eiicTBUS) TOMHKHOCTHOTO JIMIA OpPraHa, MPeIOoCTaBISIOIIEro
MYHUIIUTATBHYIO YCIYTYy, MYHHIIUIIAIBHOTO CIIY)Kallero, padbOTHHUKA MHOTO(QYHKIIMOHAIBHOTO
[EHTpa, TpPU TEPBOHAYATHLHOM OTKa3e B TpHEME JOKYMEHTOB, HEOOXOIUMBIX st
NPEJOCTABIICHUS] MyHUITUTIAILHON YCIIYTH, OO0 B MPEIOCTABICHUNA MYHHIIMIIATBHON YCIYTH, O
4yeM B THCHbMEHHOM BHJE 32 TIOJNUCHIO PYKOBOJUTENS OpraHa, MPeAoCTaBIISIONIETO
MYHUIIUNATBHYIO  YCIYry,  PYKOBOJAUTENI  MHOTOQYHKIIMOHAIBHOTO  IIEHTpa  TIpU
NEPBOHAYAILHOM OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsi TIPEIOCTABICHUS
MYHUIUIIAIBHON YCIIYTH, YBEIOMJISICTCS 3asBHUTENb, a TaKKe INPUHOCATCS W3BHUHCHUS 32
JOCTaBJICHHBIE HEY100CTBA.

HcuepnsiBaronuii nepeyeHb OCHOBAHUM JUIsl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS] MyHULIMIIAIBHON YCIIYTH

2.12.  OcHoBaHWii ans OTKaza B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEOCTAaBICHUs] MYHHMLMIIAIBHOM YCIyrd, IEHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit
Oenepaunn u Pecniyonnku Komu He nmpeaycMoTpeHo.

NcuepnbiBaromnii nepeyeHb OCHOBAHMM U1 IPUOCTAHOBJIECHUS
WJIM OTKa3a B MPEJOCTABICHUN MYHULIMTIIATBHOU YCIYTH

2.13. OcHoBaHM{ JJ TIPUOCTAHOBJIEHMsI NPEJOCTABIEHUS MYHHUIMNAIBHON YCIyru
3akoHoaTenbcTBOM Poccuiickoit denepannu u Pecybnuku Komu He ipeycMoTpeHo.

2.14. OcHoBaHMAMM IS OTKa3a B IPEAOCTaBICHUN MYHULIUIIAJIbHON yCIIYyTU SIBJISIOTCS:

- B 3as4BJICHUM HE yKa3aHbl (aMWIMs Ipa)<JIaHWHA (PEKBU3UTHI IOPUANYECKOTO JIHIA),
HalpaBUBIIEro OOpalleHue, WIM TMOYTOBBIA ajapec, MO0 KOTOPOMY JIOJIKEH OBITh HarpaBiieH
OTBET;

- B 3a4BJICHMM COJIEpXKATCs HEleH3YpHbIE JTUOO OCKOPOUTENbHbIE BBIPAKEHUS, YTPO3bI
YKU3HU, 3/J0POBbIO M UMYIIECTBY JOJPKHOCTHOI'O JIMIIA, @ TAK)XKE WIEHOB €r0 CEMbH;

- TEKCT 3asIBJICHUS HE TIOJAAETCS IPOUTEHHUIO.

2.15. 3agBuTens MMeeT NPaBO IOBTOPHO OOpaTUTBCS 3a IPEIOCTABICHUEM
MYHHULIMIIAJIBHOW YCIYrM IIOCJI€ YCTPAHEHHUS OCHOBaHMM [UId OTKa3a B IIPEJOCTaBICHUHU
MYHUIUIIAJIBHON YCIIYTH, MPEAYCMOTPEHHBIX MYHKTOM 2.14 HacTosAmero AJMUHUCTPaTUBHOTO
periJameHTa.

[lepeuens ycayr, KOTOpPHIE SIBISIOTCSI HEOOXOAUMBIMH U 00sI3aTEIILHBIMU TSI
MIPEI0CTABICHUS] MYHUIIUITAIBHON YCITYTH, B TOM YHCJI€ CBEICHHS O JOKYMEHTE (JIOKYMEHTax),
BBIIaBa€MOM (BBIJJaBA€MbIX ) OPTaHU3ALUSIMH, YYACTBYIOIIUMHU B MIPEIOCTABICHUN

MYHULIMTIAJTbHON YCIIYTH

2.16. VYcayru, KOTOpbIE SIBIAIOTCS HEOOXOAUMBIMH U  00S3aT€IBHBIMU IS
IIPEIOCTABIEHUS MYHHUIMIAIBHOM YCIyrH, 3akoHoaarenbcTBOM Poccuiickoit ®Penepanuu u
3akoHozaarenbcTBOM PecriyOnuku Komu He npeaycMoTpeHsbl.

[Topsaok, pa3mep U OCHOBaHUSI B3UMAaHUS
rOCyJapCTBEHHOM MOLIJIMHBI WJIX UHOM IUIATHI,
B3MMAaEeMOM 3a MPEIOCTaBICHUE MYHULIMTIAILHON YCIIYTH



2.17. MyHMIMTIANIBHAS YCIIyTa MPEAOCTABISETCS 3asBUTENSAM OECIUIaTHO.

[Topsanok, pazMep 1 OCHOBaHMsI B3UMaHUS IUIATHI 32 IIPEIOCTABIIEHUE YCIYT, KOTOPbIE
SBJISIIOTCS] HEOOXOJJMMBIMU U 00513aTEIbHBIMU JUISI TPEIOCTaBIEHUS MyHUIMIIAIbHOM yCIIyTH,
BKJTI04ast HH(POPMAIIUIO O METOJHMKE pacueTa TaKOH MIaThl

2.18. B3uMaHue miatsl 3a PeI0CTaBICHUE YCIYT, KOTOPBIE SIBJISIIOTCS HEOOXOJUMBIMU U
00s13aTeNBHBIMU JUTSA PEIOCTaBICHU MYHHIIMIAIBHOHN YCIYTH, HE TIPEyCMOTPEHO.

MakcuManbHbII CPOK 0XKUAAHUS B OYEPEIN IIPU MOAAYE 3a1poca O IPeAOCTABICHUH
MYHULUIIAJIBHON YCIyTH, YCIYTH, IPEJOCTABIIIEMON OPraHU3alliel, y4aCTBYIOIEH B
IPEJOCTaBIEHUY MyHULIMIIAILHON YCIIYTH, U IIPU MOJYYEHUHU Pe3yJIbTaTa IPeJOCTaBICHUS
TaKUX yCIyr

2.19. MakcuManbHBIIl CpPOK OXHUJAHUS B OYepenId NpH I[ojade 3ampoca o
MPEIOCTaBIICHUU MYHUIIUIAIBHOW YCIYTM W TPU TOJYYCHUU pe3yiabTaTa MpeJOoCTaBICHUS
MYHUIIMIIAJILHON YCIIyTU COCTaBiseT He Ooiee 15 MUHYT.

CpoOK U OPSIIOK PETUCTPALIMH 3aITPOCa 3asIBUTEIIS
0 MPEAOCTaBICHUH MYHHUIIUIIAILHOU YCIyTH

2.20. Perucrpamms oOpamieHus 3asBuTeNsl (MMCbMEHHOE WM B 3JEKTPOHHOH (opme),

noctynusiiero B Opras, oCymecTBIsieTcs B MOMEHT NOCTyIuieHus B OpraH.

Peructpauns oOpamieHusi OCyIIecTBIsIETCS B MOPSIKE, MPEIYCMOTPEHHOM IyHKTOM 3.3.
HACTOSIIEro AJIMUHICTPATUBHOTO PETJIAMEHTA.

Perucrpanuss  oOpamieHust  3asBUTeNs  OcyllecTBisercs  cnenuanucrom  Oprana,
OTBETCTBEHHBIM 32 IIPUEM M PETUCTPAIMIO 0OpaIeHHsI IPH MPEIOCTABICHUH YCIyTH.

Cpok peructpauuu oOpalleHHs 3asBUTEIS O NPEJAOCTABICHUM YCIYTH COCTaBIsE€T HE
6onee 10 MuHyT.

Tpe60BaHI/I$[ K IOMCHICHUAM, B KOTOPBIX NPCAOCTABIACTCA MYHUIUIIAJIbHAA YCIIyra, K
MECTY OKUJaHUS U pHeMa 3asBUTENEH, pa3MeleHUI0 U 0(POPMIIEHUIO BU3YaIbHON, TEKCTOBOM
U MyJbTUMEIUHHON MHpOpMaLIMK O MOPSAKE MPEAOCTaBICHUS TAKUX YCIYT, B TOM YHCIE K
00ecnevYeHn 0 TOCTYITHOCTH AJIsi MHBAIHJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKoHO1aTesbcTBOM Poccuniickoit denepaiuy 0 ColranbHOM 3allMTE HHBAJIUIOB

2.21. 3panue (momemienue) Oprana obGopyayeTcss HWHOOPMAIMOHHOM TaOIUYIKOM
(BBIBECKOM) C YKa3aHHEM TOJIHOTO HAUMEHOBAHUSI.

[Tomemenusi, B KOTOPBIX MPENOCTABISIIOTCS MYHHIUMIIAIBHBIE YCIYTH, JOJHKHBI
COOTBETCTBOBATh YCTAHOBIEHHBIM 3aKOHOJAATENhcTBOM Poccuiickoit denepannu TpeOOBaHUSIM
obecrieueHruss KOMMOPTHBIMUA YCIOBHSIMU 3asBUTENICH U JIOJDKHOCTHBIX JIMII, CIICIUAIUCTOB, B
TOM YHCJIe 00eCTIEYeHHUsS] BOZMOKHOCTH peaTH3aliil MpaB MHBAIHUIOB U JIUI] C OTPAHUYCHHBIMHU
BO3MOKHOCTSIMHM Ha TTOJIYYEHHUE 1O UX 3asIBJICHUIO MYHHUIUIIAIGHOW YCIYTH.

B cootBerctBuu ¢ 3akoHoAarenscTBOM Poccuiickon denepanuu 0 COUMAIBHON 3allATe
WHBAJINIOB UM, B YaCTHOCTH, 00€CIICUNBAIOTCS

1) YCIIOBUSL OECTPEINATCTBEHHOTO JO0CTyMa K OOBEKTY (3aHUI0, TIOMEIICHHIO), B
KOTOPOM TPEIOCTABISIETCS MYHHUIMIMAIbHAS yCIyra, a Takke JUisi OeCHpemnsiTCTBEHHOTO
MOJIb30BaHUS TPAHCIIOPTOM, CPEJICTBAMU CBSI3H U MH()OPMAIINK;

2) BO3MOHOCTb CAMOCTOSITEILHOTO MEPEABMKEHHUS MO TEPPUTOPHH, HA KOTOPOM
pacmoIoX)eHbl 00BEKTHI (3aHMs, TTOMEIICHHS), B KOTOPHIX MPEIOCTABISIOTCS YCIYTH, a TaKKe
BXOJla B TaKW€ OOBEKTHI M BBIXOJIa M3 HUX, MTOCAJAKHA B TPAHCIIOPTHOE CPEJCTBO M BBICAIKU M3
HET0, B TOM YHUCJIE C UCITOJIB30BAaHUEM KPECIa-KOJIACKH;



3) COIIPOBO’KJICHUE MHBAJHJIOB, UMEIOIUX CTONHKHE PacCTpONCTBA (YHKIIMU 3PEHUS
U CaMOCTOSITEIIbHOTO TIEPEIBUKCHHUS;

4) HaJIeXKAINIee pa3MelleHne OOOpyIOBaHUS ¥ HOCHUTENEH  HH(OpMAIHH,
HEOOXOMUMBIX Uil OOecredeHus] OeCHpensaTCTBEHHOTO JOCTyNa WHBAIMIOB K OOBEKTaM
(3maHUsM, TIOMELICHHUSM), B KOTOPBIX MPEAOCTABISIOTCS YCIYTHM, M K YCIyraMm C y4eToM
OTPaHUYCHUHN UX KU3HEACATEIBHOCTH;

5) nyOnupoBaHWE HEOOXOMUMOW JIi WHBAJIUJIOB 3BYKOBOH H  3PUTEIBHOM
UHPOpPMAIIMK, a TAKXKEe HAANUCEH, 3HAKOB W HMHOW TEKCTOBOW M TpadUuecKorl WHPOpManuu
3HAaKaMH, BBIIOJTHEHHBIMU pelbe(pHO-TOUeYHbIM mpupToM bpaiins;

6) JIONYCK CYpAOIEePEeBOAYNKA U THU(HIOCYPAOIEPEBOAUHKA;

7) JOIYCK COOaKH-TIPOBOJHUKA HA OOBEKTHI (3[aHUS, MOMEIICHUS), B KOTOPBIX
IPEIOCTABIISIOTCS YCIYTH;

8) OKa3aHWe WHBAJIMAAM IIOMOIIM B MPEOAOJICHUH OapbepoB, MEIIAIOIINX

MOJIyYEHUIO UMU YCIIYT HapaBHE C IPYTUMH JTUIAMHU.

IlenTpanpHBIA BXOA B 3/aHUE JOJDKEH OBITH 00OpPYAOBaH IaHIYyCOM, YIOOHBIM st
BbE3/la B 3[aHHE KOJSICOK C JETbMH M WHBAIMIHBIX KpPECEI-KONCOK, a TaKKe BBIBECKOM,
coJepKalieii HauMEHOBAaHUE, MECTO PACIIOJIOKEHUS, peXUM paboThl, HOMEp TenedoHa s
CIIPABOK.

[Ipuem  3asBUTENENd  OCYHIECTBIISIETCS  HEMOCPEACTBEHHO B ITOMEIICHHSX,
NpeIHa3HAYEHHBIX JUIS MPEAOCTaBICHUS MYHHIMIAIBHON YCIYTH, KOTOpbIe HOJKHBI OBIThH
000pyTI0BaHbI CHASTYMMH MECTaMHU M 00€CIIeYeHbI KaHIESIPCKUMHU NMPUHAJJIC)KHOCTIMU.

Mecta oxuaHusi JOJDKHBI OBITH 000pPYIOBaHBI CUASYMMU MECTaMH JUISl TOCETUTENCH.
KonmuecTBO MecT OXHITAHUS ONpeAeNseTcs UcXoAs U3 (HAKTHYECKOW HArpy3Ku U
BO3MOXKHOCTEH il MX pa3MelleHus B 3JaHUM, HO He MeHee 3-X wmecT. B  wmecrax
MPEAOCTABICHUS MYHUITUTIATBHON YCIYTH MPEAYyCMaTPUBAETCS 000PYI0BAHUE JOCTYITHBIX MECT
0OIIECTBEHHOTO MOJIb30BaHUs (TYaleTOB) U XpaHEHUS BEPXHEU OJIeXKIbI TTOCETUTENEH.

MecTta 111 3amOJHEHUS 3allpoCOB O IMPENOCTABIEHUM MYHULUINAIBHOW YCIyTU
OCHAIIIAIOTCSL CTOJAMH, CTYJIbSIMU, KaHLEIIPCKUMH MPUHAUICKHOCTSAMHU, PACIOIAraroTcsi B
HEINOCPEJICTBEHHON OJIM30CTH OT MH(GOPMAIMOHHOTO CTEHJa ¢ 0o0pa3llaMu MX 3alojHEHHUS U
NepeYyHEM IOKYMEHTOB, HEOOXOUMBIX JIJISl PEAOCTaBICHHUS] MYHUITUTATIBHOMN YCIIYTH.

NudopmaninonHbie CTEH B TOHKHBI COIEPKATH:

- CBEJCHHS O MECTOHAXOXJICHHUU, KOHTAKTHBIX TeledoHax, rpaduke (pexxume) paboThbl
oprasa (y4pexJeHHs ), OCYIIECTBIISAIONIEr0 IPEI0CTaBIEHUE MYHUIIUTIAIbHON YCIYTH;

- KOHTakTHYyI HMHopMaruio (TenedoH, aapec MeKTPOHHON MOYTHI, HOMEp KaOMHeTa)
CIIEIUATTMCTOB, OTBETCTBEHHBIX 32 MPHUEM JJOKYMEHTOB;

- KOHTakTHyH HHopMmaruio (TenedoH, aapec SIEKTPOHHON MOYTHI) CHEIHMATHUCTOB,
OTBETCTBEHHBIX 32 HH()OPMHUPOBAHHUE,

- uHQOPMAIIMIO IO BOIPOCaM TMPEJOCTaBICHUS MYHUIIMTATBHON yCIyrH (10 MEpEeYHI0
JIOKYMEHTOB, HEOOXOIUMBIX JJIS MPEOCTABICHHS MyHUITUTIATHHOU YCIIYTH, TI0O BPEMEHH IpUeMa
U BbIIAYM JIOKYMEHTOB, MO TMOPSAKY OOXaloBaHUs IeHCTBHUM (O€31eCTBUS) U pEIIeHUH,
OCYIIECTBIISIEMBIX ¥ IPUHUMAEMBIX B X0JI€ TIPEIOCTABICHUS MYHUIIUITAILHON YCITYTH).

PaGoune wMecta  yINOJMHOMOUYEHHBIX JIOJDKHOCTHBIX — JIMII, OTBETCTBEHHBIX  3a
MPEAOCTABICHUE MYHUIIUMIAIBHON YCIyTH, OOOPYAYIOTCS KOMIBIOTEpAMH W OPTTEXHUKOM,
MO3BOJIAIOIIEH OPTaHU30BATh UCIIONHEHUE MYHHUITUTIAIBHOMN YCIIYTH B TTOJIHOM 00bEeMe.

Ilokazarenu AOCTYIIHOCTH U KAa4YCCTBa MYHHHHHaHBHOﬁ yCiIyru, B TOM 4UCJIC KOJIMYCCTBO
B3aHMOI{eI>’ICTBHﬁ 3asABUTCIIA C JOJDKHOCTHBIMU JIMIIaMU ITPU IMTPEAOCTABICHUN MYHI/IHPIHaHBHOﬁ
YCIYyru 1 uX Npoao0JLKUTCIIBHOCTD, BOBMOXKHOCTD IMOJTYUYCHUS I/IH(bOpMaI_[I/II/I 0 X0JI€
MpeaoCTaBJICHUA MYHPIHI/IHaHLHOI)'I YCIIyru, B TOM 4YHCJIC C UCITIOJIb30OBAHHUEM I/IH(l)OpMaIII/IOHHO-
KOMMYHHKAIIUOHHBIX TCXHOJIOT it

2.22. Ilokazarenu TOCTYIIHOCTH U Ka4€CTBA MYHUIUIIAIIBHBIX yCIIYT:



[Tokazarenu Hopmartusnoe
Enunnna
3HAYECHUE
U3MEPEHUS %
IOKAa3aTels
I. Tloka3aTenu JOCTYIHOCTH
1. Hamuune BO3MOMKHOCTH MOJYYEHHS MYHHLUIAIBHOH YCIYTH B
9NEKTPOHHOH (opMe Mo cocTaBy HEHCTBUH, KOTOpBIE 3asBUTEIb naler 1a
BIIPAaBE COBEPUINTH MPH MOTYYEHUH MYHHUIUIIATBHON yCIyTHU:
1.1. Ionyuenue uHpOPMALUU O TIOPIIKE U CPOKAX MPENOCTABICHHS
MyHHIUNATEHON YCIyTH nia/Het Aa
1.2.Ilpuem u perucTpaliys opraHoMm (OpraHHU3aIHeH) 3arpoca U WHBIX na
JOKYMEHTOB, HEOOXOAMMBIX IJIsl NPEJOCTABICHUS MYHHLUIAIBHOMN na/Her
YCIYTH
1.3. Tlony4enue pe3ynbraTa NpeAOCTaBICHUS MYHUIIUIAIBLHOW yCITyTH Ja
na/HeT
1.4. ITomydyeHue cBeIEHUI O XO/I€ BBIIIOJIHEHHUS 3apoca Ja
na/aer
1.5. JlocyneOHoe (BHecy1ecOHOE) 00KaIOBaHUE PEIICHUN U ICHCTBUI na
(6e3meticTBus) opraHa (OpraHW3alyu), JOHKHOCTHOTO ITHIIA OpraHa /
(opranmzanuu) JUOO TOCYAApCTBEHHOTO WM MYHHIIUTIAIBHOTO AasHet
CITyKallero, pabOTHUKOB
II. IToka3aTenn KauyecTBa
1. VYnenpHblii Bec 3asgBICHUN TIpaxJaH, pPACCMOTPEHHBIX B
YCTAQHOBJICHHBIH CPOK, B OOIIEM KONHYECTBE OOpalleHUil IpakaaH B % 100
Oprane
2. VYjenbHbIi Bec OOOCHOBaHHBIX JKajo0 B OOIIEM KOJUYECTBE o 0
3asBJICHUH Ha NPeAOCTaBICHHE MYHUIMIAIBHOU yciyru B OpraHe °

WHble TpeOoBaHMS, B TOM YUCIIE YUUTHIBAIOINE OCOOCHHOCTH MPEIOCTaBIECHUS
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (popme

2.23. CBezneHusi 0 MPeJOCTaBIEHUM MYHMLMIAIBHOW yciayru U ¢opma 3asBICHUS IS
MPEIOCTAaBIEHUSI MyHUIIMNAIBHON ycinyru HaxonsaTcs Ha MHTepHer-caiite Oprana, mopranax
rOCYJapCTBEHHBIX U MYHUIMIIATBHBIX YCIYT (PYHKIHUN).

2.24. IlpenocraBiieHre  MYHHUIMIIAIBHOM  YCIYTHM  TOCPEICTBOM  TOPTAJOB
rOCYJapCTBEHHBIX U MyHMIMNAIBHBIX YCIyT ((QyHKIMIT) OCyLIeCTBIsSETCA MyTEM 3alloJIHEHUS U
OTIIPaBKM HMHTEPAKTUBHOW ()OPMBI 3asBICHHUS Ha TPEJIOCTABICHHE MYHUIIUIAIBLHOW YCIYTH U
NPUKPEIUICHUs]  3JIEKTPOHHBIX ~ 00pa3oB  JIOKYMEHTOB, HEOOXOJUMBIX Ui  HOJY4YEHUs
MYHUILIMTIAJTbHON YCITYTH.

TpeboBanust K 3JIEKTPOHHBIM 00pa3aM JTOKYMEHTOB, MPEJOCTABIEMBIM Yepe3 MOPTaIIbI
rOCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX YCIYyT ((PyHKIIMIA):

1) JlomyCTUMBIMU pacUIMPEHUSIMH TPUKPEIUISIEMBIX 3JIEKTPOHHBIX 00pa30B SIBJISIOTCS:
daiiner apxuBoB (*.zip); daitnbl TekcToBBIX AoKyMeHTOB (*.doc, *docx, *.txt, *.rtf); Qaitns
ANIEeKTPOHHBIX Tabmui (*.xls, *.x1sx); daiinel rpaduueckux nzodpaxkenuit (*.jpg, *.pdf, *.tiff);

2) 2JeKTpOHHBIE 00pa3bl AOHKHBI OBITH JOCTYMHBI (HMOHSTHBI) s mpouteHus. s
JIOKYMEHTOB, OpPWUTHHAJBl KOTOPBIX M3TOTOBJIEHbI Ha OYMaXHBIX HOCHTENSX, pa3pelieHHe
n300paxxeHust 10JKHO ObITh He Hike 150 dpi (Touek Ha aroiim) B Maciirade 1:1;

3) B KauecTBE MPUKPEIIIEMOr0 3JIEKTPOHHOT0 00pasa J0MycKaeTcsl TOIBKO OAMH (aii.
B ciaydae HEOOXOOMMOCTH Tepenayd HEeCKOJBKHX (DaIOB OIHOTO JTOKYMEHTa, OHH JIOJIKHBI
OBITH CTPYNIHUPOBAHBI B OAMH apXWB, KOTOPBIA MPHUKPEIUIAETCS B KAueCTBE HJIEKTPOHHOTO
obpaza. HamMeHOBaHHWE »SJIEKTPOHHOTO 00pa3a JOJDKHO IIO3BOJIATh HIACHTU(UIIMPOBATH
JOKYMEHT;

4) neKTpoHHBbIE 00pa3bl HE TOJKHBI COJIEPKAaTh BUPYCOB U BPEJOHOCHBIX IPOrPAMM.




II1. CocraB, nocnea0BaTeIbHOCTh U CPOKHU BBINOJIHEHHS aIMUHUCTPATUBHBIX IPOLIENYD,
TpeOOBaHUS K NOPSIKY UX BBIIIOJHEHHUS, B TOM YUCIIE OCOOEHHOCTH BBIITOJIHEHHUS
aJIMUHUCTPATHUBHBIX MPOLIEAYP B JIEKTPOHHOH (opme

3.1. [Ipenocrapnenue MYHUIUIIATBEHON YCIIYTH BKJIFOYAET cleyroue
aJIMUHUCTPATUBHBIE ITPOLIEYPHI:

1) mpueM wu perucrpauus 3ampoca M HMHBIX JOKYMEHTOB JMJISi MPEJOCTaBIICHUS
MYHUIUTAJIBHON YCIIyTH;

2) mpUHATHE pEIIeHHs O TMPEAOCTaBICHMU (pemeHuss 00 OTKa3e B MPEJAOCTABICHHUHN)
MYHUIUTIIAJIBHON YCIIyTH;

3) yBemoMmiIeHHE 3asBHUTENS O IMPHUHATOM pELICHWHU, BbIAada 3asBUTENIO pPE3yJbTaTa
IPEJOCTaBIICHUS] MyHULIUIIAIBHON yCIyTH;

3.2. IlpemocraBieHue B YCTAaHOBJICHHOM MOpSAKe HH(POpPMAIIUK 3aABUTEISIM U
o0ecrieyeHne JOCTyIa 3asgBUTENENH K CBEIEHUSIM O MyHMLUIAIBHOW YCIIyre yKa3aHO B IyHKTE
1.4 nHacrosiero AJMUHUCTPATUBHOTO pErjlaMEeHTa.

IIpuem u perucrpanus 3amnpoca U MHbIX JOKYMEHTOB JUIS IIPEIOCTaBICHUS
MYHHULMIIAJIBHON yCIIyTH

3.3. OcHoBaHueM JUIs Havyajla aIMUHUCTPATUBHON MPOLEYpHI ABISETCS MOCTYIJICHUE OT
3asBUTEIS 3asBJICHHS HA MPEIOCTABICHUE MYHUIIUITAIBHON yciyrd B Opran:

a) Ha OyMa)XHOM HOCHTEJIe HeOCPeACTBEHHO B OpraH;

0) Ha OymaxkxHoMm HocuTene B OpraH uepe3 OpPraHM3aLMUIO0 TIOYTOBOW CBSI3U, HWHYIO
OpraHU3alMIo, OCYIIECTBIISIOIYIO JOCTaBKY KOPPECIOHACHLINH.

1) Ounas popma Mmomauu JOKYMEHTOB — TIOJa4a 3asBIICHUS W WHBIX JOKYMEHTOB IPHU
JUYHOM IIpHUeMe B MOpsjike oOuiel ouepeau B mpueMmHble yachl. [Ipu ouHoil gopme monaun
JOKYMEHTOB 3asBUTEINIb MOJAET 3alpoc M JOKYMEHTHI, YKa3aHHbIE B ITYHKTE 2.6 HACTOSIIEro
AJMMHHCTPAaTUBHOTO perjiaMeHTa B OyMaXHOM BHJIE, TO €CThb JOKYMEHTHI YCTaHOBJIEHHOM
¢dopMbl, chopMHUpOBaHHbBIE HA OyMa)KHOM HOCHUTEJIE.

ITpu ouHoOM popmMe mogayn JOKYMEHTOB 3asBJICHHE O MPEAOCTABICHUHM MYHUIMIIAIbHON
yCIyTH MOXET ObITh 0(GOpMIIEHO 3asBUTENEeM B xonae mnpuema B OpraHe 1m6o odopmieHO
3apaHee.

[To mpockbe oOpaTHBIIErOCs JHIa 3asBICHUE MOXET OBbITh O()OPMIIEHO CHEIHAINCTOM
Oprana, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C UCIIOJIb30BAaHUEM IIPOrPaMMHBIX CpeAcTB. B
ATOM CiIydae 3asBHTEIb COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJICHUE CBOIO (aMIIIUIO, UMS U
OTYECTBO, CTABUT AATy U NOJIHCh.

Crnenmamict OpraHa, OTBETCTBEHHBIN 332 IPUEM JIOKYMEHTOB, OCYIIECTBIISIET CIIETYIOIIIE
JIeMCTBUS B XO/1€ IpUEMa 3assBUTEIIS:

a) YCTaHABIMBACT MpPEIMET OOpaIICHUs, TMPOBEPSIET JTOKYMEHT, YIOCTOBEPSIOIIHI
JUYHOCTB;

0) MpoBEPSIET MOTHOMOYHUS 3aIBUTEIIS;

B) TMpoOBepsieT HaJIW4YMe BCEX JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTaBICHUS
MYHUIIUTIAIBHONH YCIIYTH, KOTOpBIC 3asBUTENb O053aH TPEIOCTaBUTh CaMOCTOSITETIHHO B
COOTBETCTBUH C MYHKTOM 2.6 HACTOALIETO AJMUHUCTPATUBHOIO PEriaMeHTa;

I) TPOBEpSET  COOTBETCTBHE  NPEICTABICHHBIX  JOKYMEHTOB  TpPEOOBaHHSM,
yJIOCTOBEPSSACH, YTO:

- JIOKyMEHTBl B YCTaHOBJCHHBIX 3aKOHOAATENbCTBOM  CIy4asX HOTapUAIBHO
yIIOCTOBEpEHBI, CKpEIJICHbl TMeyaTsMHM, HWMEIOT Ha/UleXallde TMOJNHCH CTOPOH WU
OTIpeIeIEHHBIX 3aKOHOIaTeIECTBOM JIOJDKHOCTHBIX JIHIL;

- TEKCThI IOKyMEHTOB HaIlMCaHbl Pa300pUYMBO, HAMMEHOBAHUS IOPUANYECKHX JIHI - Oe3
COKpAILIEHUs, C YKa3aHUEM MX MECT HaXOXKACHUS;

- (hamuinu, UMeHa U 0TYeCcTBA (PU3NUECKUX JIUI, KOHTAKTHBIE TeNe(OHBI, aipeca UX MECT



JKUTEJIbCTBA HAIIMCAHbI IIOJTHOCTHIO;

- B IOKyMEHTax HET MOJYUCTOK, IPUIHUCOK, 3aU€PKHYTBIX CJIOB U MHBIX HEOTOBOPEHHBIX
UCIIPABJICHUN;

- JOKYMEHTBI HE MCIIOJIHEHbl KapaHIaIlloOM;

- JOKYMEHTbl HE€ MMEIOT CEPbE3HBIX MOBPEXKJICHUMN, HAaJIUYHWE KOTOPBIX HE IIO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE;

1) IPUHUMAET PELIEHUE O IPUEME Y 3asiBUTEIIS IIPEICTABICHHBIX JOKYMEHTOB;

€) pEerucTpupyer 3asBJIEHUE U IPEACTaBIECHHbIE JIOKYMEHTBl IOJ WHAMBUIYaIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX IOCTYIUICHHUS,;

) BBIJIACT 3asBUTENIO PACIIUCKY C ONUCBHIO IPEICTABICHHBIX JOKYMEHTOB U YKa3aHUEM
JIaThl UX MPUHSITHSL, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

IIpu HeoOxomumoctu crenuanuct OpraHa W3roTaBIMBAeT KOIMM IPEICTABICHHBIX
3asgBUTEIEM JOKYMEHTOB, BBINOJHSIET HAa HHUX HAJNUCh 00 WX COOTBETCTBHU IOJTMHHBIM
9K3EeMIUISIpaM, 3aBepsieT CBOEH MOJANKCHIO C YKa3aHWeM (paMUIMM U MHULIUAJIOB.

IIpu orcyrcTBUM y 3asBUTENS 3alOJIHEHHOTO 3asBJICHUS WM HENPAaBUIBHOM €ro
3anojHeHuu cnenuanuct OpraHa, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB, IOMOTAET 3asiBUTEIIO
3ar0JIHUTD 3asiBICHHUE.

JUTUTENbHOCTh OCYILECTBIICHUS BCEX HEOOXOAMMBIX JIEHCTBUI HE MOXET IpeBbIaTh 15
MUHYT.

2) 3aoyHas ¢opma mojayd JOKYMEHTOB — HalpaBJIEHUE 3asiBJICHHS O MPEIOCTABICHUU
MYHULIMNIAJIbHOW YCIYTM W UHBIX JOKYMEHTOB Y€pe3 OpPraHu3allhi0 MOYTOBOM CBSI3U, UHYIO
OpraHu3allio,  OCYLIECTBIIOLIYIO  JIOCTaBKy  KoppecmoHaeHuuu, uepe3  Ilopran
TOCYJapCTBEHHBIX U MYHHIMNAIBHBIX ycuyr (pynknuit) Pecybnukun Komu u (vnm) Enuabiid
HOPTaJI TOCYIaPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT (QYHKIMMN).

[Tpu 3a0uHOi popme Mmogaun JOKYMEHTOB 3asBUTEIh MOXET HAINPABUTh 3asBJICHUE U
JIOKYMEHTBI, YKa3aHHBIE B IIYHKTE 2.6 HAcTOSILEro AJMUHUCTPATUBHOIO PETJIaMEHTA:

- B BUJE OpPUTMHaNA 3asBJICHUS] M KONMUH JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE depe3
OpraHM3alMIl0 IIOYTOBOM  CBS3M, MHYK0 OpraHU3alldl0, OCYLIECTBISIOUIYIO  JIOCTaBKY
KOppecnoHJieHIMHu. B 1aHHOM ciy4yae yAOCTOBEpEHHWE BEPHOCTH KOMHUHA JOKYMEHTOB
OCYILECTBIISIETCSI B TOpPs/IKE, YCTAaHOBJICHHOM (efepalbHbIM 3aKOHOAATEIbCTBOM, JIHEM
perucTpaluu 3amnpoca sBiseTcs AeHb IOCTYIUIEHUs 3apoca U JOKyMeHToB B Opras;

- B DJEKTPOHHOM BHJIE IOCPEACTBOM OTIIPABKM HHTEPAKTUBHOW (OpPMBI 3armpoca,
MOJMUCAHHOTO  COOTBETCTBYIOUIMM THUIIOM JJIEKTPOHHOW MOAINHUCH, C TMPUIOKEHUEM
AJIEKTPOHHBIX 00pa30B HEOOXOJUMBIX JOKYMEHTOB 4epe3 JHUuHbli kabuHer Iloprana
rOCy/IapCTBEHHBIX U MYHULMNAIbHBIX ycayr (yHkuuit) Peciyonuxku Komu n (umm) Enmnnoro
HopTaja rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIYT (PYHKLUH).

[Ipn HampaBneHun AoKymMeHTOB yepe3 [lopTan rocygapcTBEHHBIX M MyHHUIIMIAIbHBIX
yeayr (¢ynkumil) Pecnyonumku Komu w (unm) Enuvbelii mopran TocyZapCTBEHHBIX H
MYHULIMNIAJBHBIX ~ ycayr (GyHKIUI) [HEM TMOJIydeHHs 3ampoca Ha MPeJoCTaBICHHE
MYHUILIMIIAJIBHOW YCIIYTH SIBISIETCS J€Hb pErMcTpanuu 3amnpoca Ha [loprane rocy1apcTBEHHbBIX U
MyHULIMNANbHBIX  ycuyr (¢yHkuui) PecnyOonmuku Komum wu  (wm) Enudom mnoprane
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT (PYHKLIHNH).

Ecnu 3asButens obpatmics 3aouyHo, crenuanuct OpraHa, OTBETCTBEHHBIN 3a IMpHEM
JIOKYMEHTOB:

a) YCTaHaBIIMBAaeT NpeaMEeT OOpalleHHs, MPOBEpsSET JOKYMEHT, YIOCTOBEPSIOLIUI
JINYHOCTB;

0) MpoBEPSIET MOTHOMOYHUS 3aBUTEIIS,

B) TMpOBepsieT HaJIW4YMe BCEX JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTaBICHUS
MYHUIIMNIAJIbHOW YCIIyTH, KOTOpbIE 3asBUTENb OO0s3aH MPEAOCTaBUTh CAMOCTOSTEIHHO B
COOTBETCTBUH C IIYHKTOM 2.6 HACTOALIETO AIMUHUCTPATUBHOIO PETIIAMEHTA;

I') IPUHUMAET PELICHUE O IIPUEME Y 3asiBUTEINS IPEICTABICHHBIX JOKYMEHTOB;

N) PETUCTPUPYET 3alpoc M IPEACTABICHHBbIE JOKYMEHTBHl 110 WHIUBUAYAIbHBIM



MOPSIIKOBBIM HOMEPOM B JICHb UX MOCTYIUICHNUS,

€) BBIJACT 3asBUTENIO PACIHCKY C OMHUCHIO MPEACTABICHHBIX JOKYMEHTOB M yKa3aHUEM
JIAThl UX TPUHSATHUS, TOATBEPKIAIOLIYIO IPUHATHE JOKYMEHTOB.

VYBenomieHne O MpueMe TOKYMEHTOB HAMpaBisieTCsl 3asBUTENI0 HE IO3JHee JIHA,
CJICAYIOIIETO 32 JHEM IOCTYIUICHHUS 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH HCIOIB30BAal
(Yka3zai) 3asBHTEIIb IPH 3a09YHOM OOpAIICHUH.

3.3.1. Kputepuem NpuHATHS PEIICHUS O MPUEME JOKYMEHTOB MO0 pelieHust 00 oTKas3e B
npreMe JOKYMEHTOB SIBJISIETCS HAJIMUYKE 3alpoca U MPUIIaraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuMaJIbHbBII CPOK MCIIOJHEHHS aJIMUHUCTPATUBHOMN MpOLETyphbl cocTaBisieT 1
pabouuii JeHb cO JHS MOCTYIUICHHS 3alpoca OT 3asBUTENS O MPEAOCTaBICHUN MYHHUIIMIIATBLHON
YCIIYTH.

3.3.3. Pe3ynpTatroM aJMHHUCTPATUBHOMN MPOLEIYpPHI SBIISIETCA MPUEM U PErUCTpalys B
Oprane 3ampoca ¥ JOKYMEHTOB, INPEACTABICHHBIX 3asBUTENIEM, MX IepeAaya CIELUAIUCTY
Oprana, OTBETCTBEHHOMY 32 MPUHATHE PELICHUI O MPeJOCTaBICHINN MYHUITUIAIbHON YCIYTH.

Pesynprar agMHHUCTPAaTHBHOM NpOLEAYPHl (HUKCHpPYETCS B JKypHAJe PETHCTpaluu
BXOJIA1IeH KoppecnonaeHunn OpraHa.

[IpunsTHE pelieHus o nperocTaBieHnu (00 0TKa3e B IPEIOCTABICHUN )
MYHUIUTNAIBHON YCIIyTH

3.4. OcHoBaHMEM [Isl Hauyajga aJIMUHUCTPATUBHOW MPOLEAYpHI SIBISETCS HAIUYUE B
Oprane 3aperucTpUpPOBAHHBIX JIOKYMEHTOB, YKa3aHHbIX B TIyHKTe 2.6 HACTOSIIETO
AJIMUHHMCTPAaTUBHOTO PEIJIAMEHTA.

IIpu paccMOTpeHUM KOMIUIEKTa JIOKYMEHTOB [UIsl HPEJOCTaBICHUS MYHULUIAIbHOU
yciyru cnenquanuct Oprasa:

1) ompenensieT  COOTBETCTBHE  MPEACTABICHHBIX  JOKYMEHTOB  TPEeOOBaHMSIM,
YCTaHOBJICHHBIM B IIyHKTE 2.6 AIMMHHUCTPaTUBHOIO PETJIAMEHTA;

2) aHaJIM3HUPYET COAEPIKAIIYIOCS B MPEICTABICHHBIX JOKYMEHTaX MHQOpPMAILMIO B LENSIX
HOJTBEPXKJICHUS CTaTyca 3asBUTEINS U €ro MOTPeOHOCTH B MOJYYEHUH MYHMIMIAIBHONW YCIIyTH,
a TaKke He0OXOIMMOCTH TpenocTaBieHns OpranoM MyHUIIMIIAIBHON YCIIyTH;

3) ycraHaBnuBaeT (aKT OTCYTCTBUS WJIM HalU4Msg OCHOBaHMH JJI OTKa3a B
IPEI0CTaBIEHUN MYHHIUIIAIbHON yCIIyTH, MIPETYyCMOTPEHHBIX IIYHKTOM 2.14
AJIMUHUCTPAaTUBHOTIO PETTIAMEHTA;

4) ycTaHaBIMBAaeT COOTBETCTBHE 3asBHUTENS  KPUTEPHUSIM, HEOOXOAMMBIM  JUIf
IIPEIOCTABIEHUS] MYHMLIUNAJIBHOM YCIyrd, a TakKe HaJu4yhe OCHOBAaHMM M OTKa3a B
MPEIOCTABIEHUN MYHULMINAIBHON YCIYTH, MPEAyCMOTPEHHBIX IYHKTOM 2.14 Hacrosmiero
AJIMUHUCTPAaTUBHOTIO pErJIaMEHTA.

Crneuunamucr Oprana B TeueHue | pabouero JHs MO pe3ylbTaTaM MPOBEPKH T'OTOBUT
OJIMH U3 CIEIYIOINX JT0KyMEHTOB:

- IPOEKT PEIICHUs O MPEAOCTaBICHUH MYHUIIUIIAIbHON YCIyTH;

- TPOEKT pemieHus 00 OTKa3e B IMPENOCTaBICHUH MYHUIUNAIBHONH yCIyru (B ciyyae
HaJIMYUsl OCHOBAHWM, NPEIyCMOTPEHHBIX MYyHKTOM 2.14 HacTosmero AJMHHHCTPaATUBHOTO
perjamMeHTa).

Crneunamucr Oprana mnociae oQOpMIIEHHS TMPOEKTa pELIEHUs O NpPeaoCTaBICHUN
MYHUIIUNAIBHON YCIyrd JU00 pereHus o0 0TKa3e B MPEAOCTaBICHUH MYHUIUIAIBLHON YCIyTH
MepeIaeT ero Ha MoJNUCh pykoBoauTeato Oprada B TOT ke pabouuii 1eHb.

PykoBomurens OpraHa NOANUCBIBAET MPOEKT PpEUIEHMsT O  IPEeNoCTaBICHUU
MYHUILIMNIAJIBHOW ycayru (pemeHus o0 oTKa3e B MPEeAOCTaBICHUM MYHMIIMIIAJBLHOW YCIyTH) B
TedyeHue 1 pabodero 1Hs CO AHS €ro MOIyYeHHUs.

Cnenuanuer OpraHa HampabiieT MOJNUCAaHHOE pykoBoautesneM OpraHa peuieHue
corpyaHuky OpraHa, OTBETCTBEHHOMY 3a BblJauy pe3yjbTaTa IMPENOCTaBICHUS YCIYTH, IS
BBIJIAYH €r0 3asBUTEIIO.



3.4.1. KpurtepueM NpHUHATHS pELIEHHS O NPEIOCTABIEHUU MYHULMINAIBHOH YCIyru
ABIISICTCA COOTBETCTBHE 3asABJICHMS M IPWIAraeMblX K HEMY JOKYMEHTOB TpeOOBaHHUAM
HACTOALIET0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.4.2. MakcuMalibHbIN CPOK UCIIOJTHEHHUS] aIMUHUCTPATUBHOM MPOLIEAYPHI COCTABIISIET HE
6onee 1 pabouero aHs co nHsA momydeHuss u3 OpraHa TOJHOTO KOMIUIEKTa JIOKyMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS MyHULIUIIAIBHONW YCIYTH.

3.4.3. Pe3ynbpraroM agMHUHUCTPATUBHOW MNpOLIEAYpHl SIBISIETCS NPUHATUE PEILICHUS O
IPEJOCTABICHUM MYHUIMNAIBHON yciayru (Imbo pemeHus o0 OTKa3e B IPelOCTaBICHUU
MYHULIMIIAJIBHOW YCIIYTH) U NIepeladya IPUHATOTO PELIEHUs O MPEAOCTaBICHUH MYHULIUIIAIbHON
yeayru (au0o pemieHust 00 OTKaze B IPEJOCTaBICHUU MYHHUIMIAIBHON YCIYIHM) COTPYAHUKY
Oprana, OTBETCTBEHHOMY 3a BblJauy pe3yJjbTaTa IMPEIOCTABICHUS YCIYTH, JUIsl BbLAAYU €TO
3asBUTEIIIO.

PesynpTar agMHHUCTPAaTHBHOM MpOLEAYPHl (HUKCHPYETCS B JKypHaJe pPErucTpalnuu
UCXOALIeH KOPPECIIOHICHIIMU C IOMETKOM «MCIOIHEHO» crienuanuctom Oprasa.

YBeIoMIICHHUE 3aABUTEINS O IPUHATOM PELIECHUH, BbIAA4a 3asiBUTEII0 PE3YJIbTATa
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH

3.5. OcHoBaHMeM Ui Hayaja WCIOJIHEHUS aJMUHUCTPATUBHOMN MPOLELYPHl SIBISETCS
NOCTYIUIEHUE COTpyAHUKY OpraHa, OTBETCTBEHHOMY 3a BbIJady pe3yJibTaTa IMpPeIOCTABIICHUS
YCIIyTH, PEIICHUs O MPEAOCTaBICHUM MYHULIMINAIbHOW YCIYIM WIM peuieHuss o0 OoTka3e B
IPEeOCTaBIEHUM MyHULIMNIAILHON ycinyru (nanee - Pemienue).

AJMUHUCTpAaTUBHAS MPOLEypa UCIIONHIETCS cOTpyaHUKOM OpraHa, OTBETCTBEHHBIM 3a
BbI1auy Pemenus.

[Ipu nocrymienun Pemienus corpyaHuk OpraHa, OTBETCTBEHHBIM 3a €ro Bbliauy,
UHGOPMHpYET 3asBUTENS O HAJIMYMU NpUHATOro PemieHus u corjacyer cmnoco0® MOIy4YeHUs
rpaXXAaHUHOM JIaHHOTO PereHus.

WudopmupoBaHue 3asiBUTENs OCYLIECTBISETCS MO TeiaedoHy M (WIM) HOCPEICTBOM
OTIIPABJIEHMSI 3JIEKTPOHHOTO COOOIIEHUS Ha YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Ecnmu  3asButens oOpatwics 3a  mpenocraBieHueM  ycayrn  depe3  Ilopran
rOCy/IapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (pynkuwmit) Pecnyomnuku Komu u (unum) Enunsiit
HOpPTall TOCYJApCTBEHHbIX M MYHHUIMIAIBHBIX YychIyr (GyHKuui), To HHGPOPMHpPOBaHUE
ocyliecTBiseTcs Takke yepe3 [lopran rocy1apcTBEHHBIX U MyHULIMNAJIBHBIX YCIYT ((QyHKIUN)
Pecnnyonmukn Komu u (unm) Enunblil moprasl rocylapCTBEHHBIX W MYHHIMIIANBHBIX YCIyT
(pymxumi).

Boeigauy PemieHns ocymecTtisier coTpyAHMK OpraHa, OTBETCTBEHHBIM 3a BbLAAUy
Pemenus, npu TuYHOM IpHeMe HOJ POCHUCH 3asBUTEINS, KOTOpas MPOCTABISETCS B JKypHale
pPETUCTPALlMM, NpPHU MPEABABICHUM HM JIOKYMEHTA YIOCTOBEPSIOLIETO JIMYHOCTh, a IIpHU
oOpallleHuu  MpeACTaBUTENsl  TaKKe  JIOKYMEHTa,  IOATBEP)KIAOLIEro  MOJHOMOYUS
IIPEICTaBUTEIS.

B cnyuae HeBO3MOXXHOCTH MHGpOpMUpOBaHUs crenuanuct OpraHa, OTBETCTBEHHBIN 3a
BbIIauy pe3yJibTaTa IMPEJOCTABICHUS YCIYI'M, HalpaBisieT 3asBuTento PemeHue uepes
OpraHMU3aIMI0 TOYTOBOM CBSI3U 3aKa3HBIM MHUCbMOM C YBEAOMIICHHEM.

3.5.1. Kpurepuem mnpuHATUS pelIeHWsT O BblJA4Ye pe3yiabTaTa IPEJOCTaBICHUS
MYHUIIMNIAJIbHOW YCIYTH WM HamnpaBiIeHUHM pe3ysibTaTa MYHHMIMIIAIBHOW YCIYTH IOYTOBBIM
OTIIPaBJICHUEM SIBJISIETCS BHIOOD 3asBUTENIEM CIIOCO0A €ro YBEJAOMIIEHUS O MPUHITOM pEIICHHH,
BbIJIaYM pe3yNbTaTa MPe0CTaBIECHUS MyHULIUIIaIbHON YCIYTH.

3.5.2. MakcuMaJIbHBIN CPOK MCIOJHEHUS aJIMUHUCTPATUBHOM IPOLEAYpPBI COCTaBIsAET 1
pabounii 1eHb co AHS moctymieHus Pemenust corpyanuky OpraHa, OTBETCTBEHHOMY 3a €ro
BbI/1avy.

3.5.3. Pe3ynbTaTOM UCHOJHEHHS aAMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS YBEAOMIICHUE
3asiBUTENA O MpUHATOM Pemenun u (win) Beliava 3asBUTENO Pemenns.



Crnocobom  ¢ukcammu  pe3yiabTaTa aIMUHUCTPATUBHOM  MPOLEAYPHI  SBISETCS
peructpauus Pemenus B xKypHaie ucxoasmen rokyMmenrauuu Oprasa.
VcnpaBienue oneyaTok U (W) omHOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe
MPEAOCTABIICHUS] MyHULIMIAIIBHOW YCIIYTH

3.6. B cnyuae BBISBICHHUS 3asBUTENIEM OIEYATOK, OMKOOK B MOJIYYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBISIOLIEMCS] PE3yJbTaTOM IPEAOCTaBICHUS MYHULMIAIBHOM YCIyTH, 3asBUTEIb
BIlpaBe oOpaTuThcsi B Opran ¢ 3asBI€HUEM 00 MCIPABIICHUU JTOMYIICHHBIX OMEYaTOK U OIIMOOK
B BbI/IaHHBIX B PE3YyJIbTaTe NPEAOCTABICHNUS MYHULUIIAIBHON YCIYTH JOKYMEHTaX.

3.6.1. OcHoBaHUEM I Hayalsla IpOoLEeAYPbl IO UCIIPABICHUIO ONEYaTOK U (MJIK) OLIHOOK,
JOMYIICHHBIX B JIOKyMEHTAX, BBIIAHHBIX B pE3yJIbTaTe€ MPEIOCTABICHUS MYHHLIUIAIbLHOU
ycIyru (Janee — mpoueaypa), siBisercs nocryruienue B Opran 3asiBieHus 00 HCIpaBiICHUU
ormeyarok ¥ (W) OmUOOK B JOKYMEHTaX, BBIJAHHBIX B pE3yJbTaTe MpPeJOCTaBICHUSI
MYHUILIMIIATBLHON YCIyTH (J1aee — 3asBIeHUE 00 UCTIPaBICHUH ONIEYaTOK U (MJIH) OMINOOK).

3.6.2. 3asBneHue 00 HCIpaBIECHUU OINEYATOK W (WIM) OMMOOK C yKa3aHUEM Crocoda
UH(GOPMUPOBAHUS O PE3YIbTaTaX €ro PacCMOTPEHHUsS M JOKYMEHTBI, B KOTOPBIX COJEp>KaTCs
OTIEYATKH U (WJIM) OUIHOKH, IPEICTABIISIOTCS CIEAYIOINMH CIIOCOOAMHU:

1) nu4HO (3asiBUTENIEM MPECTABIAIOTCS OPUTHHANIBI JOKYMEHTOB C OIedaTKaMu U (KJIH)
omuoOKkamMu, crienuaniucToM OpraHa IeIarTCs KOTIHH 3TUX TOKYMEHTOB);

2) uepe3 opraHU3alUIO MOYTOBOI CBA3M (3asBUTEIEM HAMPABISIOTCS KOIMHUU JIOKYMEHTOB
C oreyatrkamu U (Win) omuOKamu).

[Ipuem u peructpauus 3asBieHUS 00 HCHPABICHUM OMNEUATOK U (WIH) OLIMOOK
OCYIIECTBIISIETCS B COOTBETCTBUU C ITYHKTOM 3.3 HACTOSIIIEr0 AJAMUHUCTPATUBHOTO PETJIaMEHTA,
32 HCKIIOYEHHEM TOJOXKEHHH, KacalolUXCsl BO3MOXXHOCTH MPEJCTABISATh JIOKYMEHTHI B
AIIEKTPOHHOM BUJIE.

3.6.3. 3asBieHue 00 WHCHpaBIeHUH ONEYaTOK U (WiIM) OMMOOK TMepenaercs Ha
paccMmoTpenue pykoBogutento Oprana B TeueHue | pabouero THSA CO JTHS €r0 PEeTUCTpalluu.
PykoBoauTens Oprana paccMaTpuBaeT 3asiBJIeHHE B TeueHHe 1 pabouero THs.

[To pe3ynbratam paccMOTpEHHS 3asBICHHUS 00 MCIPaBICHUU OMEYaTOK U (MJIH) OIMIMOOK
pykoBoutens Oprana B TedeHue 1 paboyero JqHs:

— MPUHUMAET pelleHre 00 HCIPABICHUU OMEYaTOK W (MIU) OMIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BbIJaHHBIX B PE3yJbTaTe MPEJOCTABICHUS MyHUIIMITAIBHON YCIIYTH, U YBEIOMIISIET
3asBUTENII O MPHUHATOM pEUIEHHH CIOCOOOM, YKa3aHHbIM B 3asBJI€HUU 00 HCIIpaBJIEHUU
OTeYaToK M (MJK) OMIMOOK (C yKa3aHHUEM CpOKa HCIPABJICHUS TOMYIICHHBIX OMEYaToOK W (WIIn)
OIINO0K);

— NIPUHUMAET peleHrue 00 OTCYTCTBHUH HEOOXOJMMOCTH UCIPABIEHUS ONEYaTOK U (MJIH)
OImMOOK, JIOMYIIEHHbIX B JIOKYMEHTaxX, BbIJAHHBIX B pe3ylbTaTe MpeJoCTaBICHUS
MYHHIIUIIATBHONW YCIYTH, U TOTOBUT MOTHBUPOBAHHBIN OTKA3 B MCIPABICHUH OMEYATOK U (MJIH)
OmMOOK, JIOMYIIEHHbIX B JOKYMEHTaxX, BbIAAHHBIX B pe3ylbTaTe€ MPeJOCTaBICHUS
MYHHIIUIIATEHOU YCITYTH.

Hcnpasnenue omnedaTtok W (WiH) OMIMOOK, MOMYIICHHBIX B JOKYMEHTAaX, BBIJAHHBIX B
pe3ynbTaTe NMpeA0CTaBICHHUS] MyHUIMIIAIBHOM yCIIyTH, OCyLecTBiIsIeTcs crnennaiiucroM OpraHa
B TeueHue | pabouero mHs.

[Tpu ucripaBIeHUH ONIEYATOK U (HITH) OMIHOOK, JOMYIIEHHBIX B JOKYMEHTaX, BHIIAHHBIX B
pe3yibTaTe NpeoCTaBIeHUs] MyHUIIUIAIBHON YCIYTH, HE AOMYCKaeTCs:

— U3MEHEHHE COJIep’KaHUs JOKYMEHTOB, SIBIISIOIIUXCS PE3YyJIbTaTOM IPEAOCTaBICHUS
MYHUIIUTIATLHOU YCIYTH;

— BHECEHME HOBOW HH(OpMaIMK, CBEACHHH H3 BHOBb IOJYYEHHBIX OKYMEHTOB,
KOTOpBIE HE ObUIM MpeACTaBIEHBI MPHU MOAAYE 3asBICHUS O MPEAOCTABICHUH MYHUIIMIAIBHON
YCIIYTH.

3.6.4. KputepueM NpUHATHS pEIICHUS 00 WCIPABICHHH OINEYaTOK W (WUJIU) OIIMOOK



SBIIIETCS. HaJM4YME OMEYaTOK WM (WJIM) OMIMOOK, MOMYIICHHBIX B JOKYMEHTaX, SBIISIOIINXCS
PE3yJbTaTOM MPEIOCTABICHNUS MYHUIIMITATLHONU YCIYTH.

3.6.5. MakcuManbHbIN CPOK MCIIOTHEHUS aIMUHACTPATUBHOM MPOIIEAYPHI COCTABISIET HE
Oonee 3 pabouux nHel co qHS mocTymieHus B OpraH 3asBiieHUs: 00 UCHPaBICHUH ONEYAaTOK U
(umm) omMOOK.

3.6.6. Pe3ynbTaTOM IpOLIEAYPHI SBIISETCS:

— UCIIPaBJICHHbIE  JIOKYMEHTBI,  SIBISIOLIMECS  pe3yJibTaTOM  IPEIOCTaBIICHUS
MYHHULUIIAJIBHON YCIyTH;

— MOTHUBUPOBAHHBIN OTKa3 B UCHPABICHUHU ONEYATOK U (WMJIU) OMMUOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIJIAHHBIX B Pe3yJbTaTe MPEAOCTaBICHHUS MyHUIIUIATBHON YCIIYTH.

Boimaua  3asBUTENI0  HUCMPABIEHHOTO  JIOKYMEHTa IPOU3BOJUTCA B  MOPSIIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.6 Hacrosiniero Pernamenra.

3.6.7. CnocoboM (¢uKcauu pe3yapTara MPOLEAYpPHl  SBISETCS  PETUCTPALUs
WCIIPABIEHHOTO JOKYMEHTA WM MIPUHATOTO PEIICHUS B )KypHaJe UCXOIAIICH TOKyMEHTAllUH.

JIOKyMEHT, coiepKaluidi omevyarkd W (Wid) OIMMOKH, TIOCIAEe 3aMEHBI TOJJICKHUT
YHHUYTOXKEHUIO0, (DaKT KOTOPOTO PUKCUPYETCS B JIeJI€ 110 pACCMOTPEHHUIO O0paIlleHus 3asBUTETIS.

IV. ®opmbl KOHTPOJISI 32 UCTTOJTHEHUEM
aIMUHUCTPATUBHOTO PETJIAMEHTA

[Topsnok ocyiiecTBIEHHS TEKYLIETO KOHTPOJIS 3a COONI0ACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLAMH MTOJIOKEHUN aIMUHUCTPATUBHOTO pErjaMeHTa
MPEIOCTABICHUS MYHULIUITAIbHON YCIIYTU U MHBIX HOPMATUBHBIX IMPABOBBIX
aKTOB, YCTAaHABJIMBAIOIINUX TPEOOBAHUS K MPEIOCTABICHUIO MYHHUIIMITAIEHOM YCIIYTH, a TAKKe
MPUHATAEM UMH PEIICHUI

4.1. Tekymuii KOHTPOJb 3a COOJIOJIEHUEM W HWCIIOJHEHHEM IOJIOKEHUH HACTOSIIETO
a/IMUHUCTPATUBHOTO PErJIAMEHTAa M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAOLIMX
TpeOOBaHUS K IMPEJOCTABICHUIO MYHHUIMIAIbHOM YCIYI'M, OCYLIECTBISET  pPYKOBOJIUTEID
Oprana.

4.2. KonTpons 3a nedareiabHocThio OpraHa no npeaocTaBIeHUI0 MyHUIIUIAIBHON yCIyru
ocymectBisiercst Otaenom KynbTypsl anMuHucTpanuu MOT'O «MHTay.

HOpHI[OK " NCPUOJUIHOCTD OCYIICCTBJICHUS IJIAHOBBIX U BHCIIJIAHOBBIX ITPOBEPOK IMMOJTHOTHI U
KaueCTBa MPEAOCTABICHUA MYHI/IIII/IHaJ'II)HOI\/JI YCiIyru, B TOM 4UCJIC MMOPAJ0K U q)OpMBI KOHTPOJIA
3a MOJHOTOM U Ka4ECTBOM npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru

4.3. KOHTpoJb TMOJHOTBI M KayeCcTBAa IPEJOCTABICHHUS MYHULIHUNAIBHONW YCIyTH
OCYILIECTBIISETCS MyTEM IIPOBEACHMS INIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

[1naHOBBIE TPOBEPKH MPOBOJSATCS B COOTBETCTBHUHU C MJIaHOM paboThl OpraHa, HO HE pexe
1 pa3a B Tpu roga.

BHemnnaHoBble MpPOBEpKH NPOBOASTCS B ciydae mnocTyruieHuss B OpraH oOpaiieHui
(GU3NUECKUX U IOPUIUYECKUX JIHII C JKalo0aMu Ha HApYLIECHHs WX MPaB U 3aKOHHBIX HHTEPECOB.

4.4. BHennaHOBbBIE MPOBEPKU MPOBOAATCA B (hOpME TOKYMEHTAPHOU MPOBEPKU U (WIIH)
BBIE3HON IIPOBEPKH B NOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM.

BHennaHoBble MPOBEPKH MOT'YT MPOBOJUTHCS HAa OCHOBAHMM KOHKPETHOTO OOpaIieHUs
3asgBUTENA O (PaKTax HApYIIEHUs €ro MpaB Ha MOJyYeHHE MYHUIUIAIBLHON YCIIyTH.

4.5. Pe3ynbTaThl IUTAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(DOPMIISAIOTCA B BUIE aKTa, B
KOTOPOM OTMEYAIOTCS BBISBJICHHBIEC HEIOCTATKHU U MIPEAJIOKEHUS 10 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTH JOHKHOCTHBIX JIUI] 32 PELICHUS U NeicTBUS (0e3neiicTBue),
MpUHUMAaeMbIe (OCYIIECTBIISIEMBIC) UMH B XOJ€ MPEI0CTABICHHS] MyHUIIUTIAIBHOU YCIIYTH



4.6. 1oJKHOCTHBIE JIMIIAa, OTBETCTBEHHBIE 3a MPEJIOCTABICHUE MYHULIUITAILHON YCIIYTH,
HECYT IEpPCOHAJbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHE TOpPSAKAa U CPOKOB MPEIOCTABIICHUS
MYHULIMTNIAJIbHON YCIIYTH.

[Tonoxenus, xapakTepusyrome TpeOoBaHus K TOPSIKY U hopMam
KOHTPOJIA 3a NIPEeI0OCTABICHUEM MYHULIUIIAIBHON yCIyTru
CO CTOPOHBI TpaxKaH, UX 00bEIMHEHUI U OpraHu3aIi

4.7. KoHTpoJb 3a IpeAoCTaBICHHEM MYHUIMIIAIBHON YCIYTH OCYIIECTBIsETCS B (opme
KOHTPOJIS 3a CoOJIIOICHHEM IIOCJIEI0BATEIbHOCTH JeUCTBUH, OIPEICIEHHBIX
aIMUHUCTPATUBHBIMU IPOLEAYPAMU 10 MCIOJHEHHUIO MYHULHIIAIBHON YCIYIH U IPUHATUEM
peLIeHUH TOJKHOCTHBIMU JIMI[AMHU, ITyT€M MPOBEACHUS MPOBEPOK COOIIOAECHUS U UCIOJHEHUS
JOJDKHOCTHBIMM jiMuaMu  OpraHa mpaBoBbIX akToB Poccuiickoir @Denepauuu, a Takke
II0JIO’KEHUI HACTOALIEr0 AIMUHUCTPATUBHOIO PEIVIAMEHTA.

[IpoBepka Tax:xe MOKET MPOBOJIUTHLCS MO KOHKPETHOMY OOpaIleHHIO paKIaHWHA WIN
OpraHM3alyHy.

4.8. Tlpum oOpamieHun TpaxaaH, UX OOBEIUHEHWH W OpPraHM3aluil K PYKOBOIUTEIIO
Oprana MoXeT ObITh CO3/laHa KOMHCCHUS C BKJIIOUEHHUEM B €€ COCTaB I'paXkJlaH, IpecTaBuTeei
OOLIECTBEHHbIX OOBEAUHEHUH U OpraHu3aluil [Uisl IMPOBEIEHUS BHEIUIAHOBOW IPOBEPKU
IIOJIHOTBI M Ka4€CTBA IIPEIOCTABIECHUS MyHULIUIIAIbHON YCIyTH.

V. locyne6Hnblit (BHECYA€OHBIN) MOPAI0K 00KaTOBaHUs 3asSBUTEIEM PEIICHUN U
NeHCTBHM (0e3eCTBYS) OpraHa, MPEIOCTABIISIONICIO MYHHIUITATLHYIO YCIYTY, JTOJDKHOCTHOTO
JUIa OpraHa, MpeAoCTaBISaIONIer0 MyHUIIUIAIBHYIO YCIYTY, TM00 MYHUIIUTIAIBHOTO
CITY>KaIlIeTo, a TAaK)Ke OpraHu3aIui, ykazaHHbIX B yacTu 1.1 ctateu 16 denepanbHOro 3aKkoHa OT
27 nrong 2010 r. Ne 210-®D3 «OO0 opranuzanuu MpeJocTaBIeHUs TOCY1apCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT

VkazaHHas B HACTOSIIEM pazjienie MHPpOpMaus NOJICKUT Pa3MELICHUIO Ha O(pULINAIBHOM
caifre Oprana, Ha EquHOM noprase rocy1apcTBEHHbIX U MYHUIIMIAIBHBIX YCIYT (QYHKIMN), HA
[Toprane rocyaapCTBEHHBIX U MYHULUNAIbHBIX Yyciuyr (¢yHkuumil) PecnyOnuku Komwu, B
rocyaapcTBeHHON nH(popMmaloHHo# cucteme Pecyonuku Komu «Peectp rocynapcTBeHHBIX U
MYHULIMNIATIBHBIX yeuyr (pyHkuuit) Pecyonuku Kommy.

Wupopmanus 11 3asiBUTENS O €ro MpaBe MoAaTh kKajlo0y Ha pelIeHus U AeHCTBUS
(Ge3neiicTBUE) OpraHa, Mpe0CTABISIOIEr0 MyHUIMITAIbHYIO YCIIYTY, €ro J0JKHOCTHOTO JIUIa
I1M00 MYHUIIMIIAIBHOTO CIIY)KAaIlero, a TAaK)Ke OpraHu3allii, yka3aHHbIX B yacTu 1.1 crateu 16

®enepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-D3 «O6 opranuzanuu npeaocTaBIeHUs
roCy/IapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT», WIH UX paOOTHUKOB MPH MPEIOCTABICHUN
MYHHUIMIIAIBHON yCIyTU

5.1. 3asgBuTenM HMEIOT IMpaBO Ha OOXKAJIOBaHHWE pEIICHUH, NPUHATHIX B XOJe
MPEA0CTaBICHUS MYHUIIUITAILHON yCIIyTH, neicTBrM (O0e3neiicTBuit) Oprana, J0KHOCTHBIX JIUI
Oprana 1160 MYHUITUTIAJIBHOTO CITYXKAIEro B I0CY1€0HOM MOPSIIIKE.

Opranuzanuu, ykazaHnHbeie B 4acth 1.1 cratbu 16 depepaibHOTO 3aKOHA OT 27 WO
2010 1. Ne 210-®3 «O06 opraHuzanuy NpeOCTaBIEHUS] TOCYJApCTBEHHBIX M MYHHIIMIIATbHBIX
yciryry, B Peciy6imke Komu oTCyTCTBYIOT.

[Tpeamer xamoObl

5.2. 3agBUTENb MOXKET OOPATUTHCSA C KAIOOO0M, B TOM YHCIIC B CICAYIOIINX CIydasX:
1) HapylieHHe CpoKa pEerucTpaluu 3ampoca 3asBUTENE O MPEAOCTaBICHUU



MYHULIMIIAJIBHOW YCIIyTH, 3allpoca, yKa3aHHOro B cTatbe 15.1 denepanbHoro 3akoHa ot 27 nrois
2010 1. Ne 210-®3 «O06 opraHm3anuy NpeIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHITUTIATBHBIX
yCIIyT»;

2) HapylLIeHHEe CpOKa MPEeOCTABICHNS MYHUIIMIIAIbHON YCIIyTH;

3) TpeGoBaHue y 3asBHUTENs JOKYMEHTOB WM WH(POpMAIUU JTHOO OCYIIECTBICHUS
JNEUCTBUH, MPEACTABICHUE WU OCYILECTBICHUE KOTOPBIX HE IPELyCMOTPEHO HOPMATHUBHBIMH
npaBoBbIMU akTaMu Pocculickoit @enepany, HOpMaTUBHBIMU [IPAaBOBBIMU akTamMu PecryOnuku
Komu, MyHUIIMNIAJIBHBIMY NIPABOBBIMU aKTaMU I IPEIOCTABICHUS MyHULIUIIAIbHON yCIIYTH;

4) otka3 B TIpueMe JOKYMEHTOB, IIPEJOCTaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoni denepanuy, HOPMaTUBHBIMHA IIPABOBBIMHU
aktamu PecnyOonuku Komu, MyHHIMDATBHBIMU TPABOBBIMU AaKTaMH JJISl MPEIOCTABICHUS
MYHHULIMIIAJIbHOW YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B MNpEAOCTaBICHUM MYHHUIMNAIbHON YCIYI'M, €CIM OCHOBAaHUS OTKa3za He
IPEIyCMOTPEHBI (eliepanbHbIMM 3aKOHAMU M TNPUHATBIMU B COOTBETCTBUM C HMMH HHBIMHU
HOPMAaTHBHBIMU INIpaBOBbIMM akTaMu Poccuiickoin ®enepanuy, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu Pecniy6nuku Komu, MyHUIIMITaIbHBIMY [TPABOBBIMU aKTaMU;

6) 3aTpeboBaHUE C 3asABUTENS MPH MPEJOCTABICHUN MYHUIIMITAIIbHON YCIIYTH IUIATHI, HE
IIPEyCMOTPEHHOM  HOPMAaTHUBHBIMM  INpaBOBbIMM  akTamu  Poccuiickoin ~ denepanumy,
HOPMATUBHBIMUA TIPaBOBBIMH akTamu PecmyOnukun KoMy, MyHHIMIANBHBIMA TPaBOBBIMHU
aKTaMu;

7) oTKa3 oprasa, NpeAOCTaBISIIOIIET0 MYHULUNAIbHYIO YCIYTY, JOJKHOCTHOIO JIMIIA
Oprasa, IpeIoCTaBIIAIOEr0 MyHUIIUIIAJIbHYIO YCIYTY, B UCIIPABICHUM JOIYIIEHHBIX OIEYaTOK
U OIMOOK B BBIAAHHBIX B PE3YJbTaTE MPEAOCTABICHUS MYHULUNAIBHON YCIYI'M JOKYMEHTax
a100 HapyllleHUe YCTaHOBJIEHHOI'O CPOKa TaKUX UCIPABJICHUH.

8) HapylmieHMe cpokKa WIM [OpsiAKa BbIJIAYM  JIOKYMEHTOB 10  pe3yJbTaTam
IIPEIOCTABIECHUS MyHULIUIIATIBHON YCIYTH;

9) npuocTaHOBIEHUE MPEJOCTABICHUS MYHUIUNAIbHON YCIYI'M, €CIM OCHOBaHUS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepanbHbBIMU 3aKOHAMH U IPUHATBIMU B COOTBETCTBUU
C HUMHM HMHBIMH HOPMAaTHBHBIMU IIPaBOBBIMM akTaMH Poccuiickon ®enepannu, 3aKkOHAaMU U
MHBIMU HOPMAaTHBHBIMH ITPaBOBbIMU akTamu Pecyonuku Komu;

10) TpeboBaHue y 3asBUTENS IPU MIPEIOCTABICHUN MYHUIIMIIAILHOW YCIIYTH TOKYMEHTOB
WM WHPOPMALlUU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MpPHU
NEepBOHAYAJIbLHOM OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, MO0 B NMPEIOCTaBICHUM MYHMLMIAIBHOM YCIIYyTH, 32 UCKIIOYEHHUEM
CIIy4aeB, MPEeayCMOTPEHHBIX MyHKTOM 4 vactu 1 crarbu 7 denepaibHOTO 3aKOHA OT 27 UIOJA
2010 r. Ne 210-®3 «O6 opraHuzaiy NpeAoCTaBIEHHUs TOCYAAPCTBEHHBIX U MYHMIMMAIbHBIX

YCIYI».

Oprasbl rocy1apcTBEHHON BIIACTH, OPTaHU3AINH, JOJDKHOCTHBIC JINIA, KOTOPHIM MOXKET
OBITH HaIpaBJIeHa jkajaoba

5.3. ’KanoOa nonaercss B MUCbMEHHON (hopMe Ha OyMa)kHOM HOCHTEJIE, B AJIEKTPOHHON
dopme B Opran mubo B Otnen kynsTypsl anmuHuctpanuun MOI'O «MHTa», oCyIIecTBISIOMUI
(GYHKITUH | TIOJTHOMOYHS YIPETUTEIIS.

[Tpuem xanob® B MUCEMEHHOW (opMe OCYIIECTBISIETCS OpPTaHaMU, MPEIOCTABISIOIINMHU
MYHHIIMITAJIBLHBIC YCIYTH, B MECTE MPEJOCTaBICHUS MYHHIMIAIBLHOW yCIyrH (B MecTe, TIe
3asBUTENIb TOJABall 3alpoc HA TMOJTYYCHHE MYHUIMNAIBHON YCIYTH, HapylleHUE MOopsaKa
KOTOpOH oOamyercsi, au00 B MecCTe, Tlle 3asBUTEIEM TIOJIYYeH pe3ylbTaT YKa3aHHON
MYHHIIUTIATLHOU YCITyTH).

[Ipuem xamo6 B mmchbMeHHON (opme ocymectBasgercs OTaeaoM  KyJIbTyphl
agvmuaucTpanun MOI'O «HTa» B MecTe ero (pakTU4ecKoro HaX Ok ICHUS.

KanoOp1 Ha pemenus u AeicTBusa (Oe3meiicTBue) pykoBoauTenss OpraHa MOAarOTCsS B



Otaen kynbrypbl agmunuctpaunu MOI'O «MHTtay.
[opsimok mogaum 1 pacCMOTPEHUS KaTOObI

5.4. XKanoba MoOXeT OBITh HampaBieHA Yepe3 OpraHU3aIMI0 MOYTOBOM CBS3M, MHYIO
OpraHu3alliIo, OCYLIECTBISIOUIYI0  JOCTaBKY KOPPECHOHJEHLIMH, C  HCIIOJIb30BaHUEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», oduimansHoro caiita oprasa,
IPEJOCTABIIAIOUIET0 MyHULIIUIAIBHYIO YCIYTy, IOPTAJIOB IOCYJapCTBEHHBIX U MYHUIMIIAIbHBIX
yenyT (hyHKIHIT), a TAKKEe MOKET OBITh IPUHATA TIPU JTHYHOM IIPUEME 3aIBUTEIS.

5.5. Perucrpanus »xano0sl ocymiectsisiercs OpraHoM COOTBETCTBEHHO B XKYypHaje ydera
xano0 Ha pemieHus u neiictBus (Oe3perictBue) OpraHa, €ro JOHKHOCTHBIX JIHMIL (Janee —
XKypHain) He mo3gHee CIEAYIOLIEro 3a JHEM €€ MOCTYIJICHUsS paboyero JHS ¢ NPUCBOCHUEM el
PErUCTPALIMOHHOTO HOMEpA.

Benenne XXypnana ocymiectBiasiercs no (GopMe M B IOpsJAKE, YCTaHOBJIEHHBIMU
JOKaJIbHBIM akToM Oprasa.

OpraHom BbIAeTCs PACHUCKA 3asBUTENI0 B IOJIYYEHHH OT HEro >KajoObl M HHBIX
NPEJCTAaBICHHBIX JTOKYyMEHTOB B IMUCBMEHHOH (hopMe Ha OyMa)KHOM HOCHUTENIE C yKa3aHHEM
PETUCTPAlIMOHHOIO HOMepa KaJloObl, AaThl U BPEMEHM €€ IMpHeMa, MepeyHs MpeICTaBICHHbBIX
JIOKYMEHTOB HETOCPEICTBEHHO NPH JINYHOM IIPUEME 3asIBUTEIS.

Pacnuicka o peructpanuu ajnoObl Ha pelieHus u aenctBus (OezneiicrBue) OpraHna u ero
JOJDKHOCTHBIX JIMII M TIOJYYEHHHM JOKYMEHTOB C YKa3aHUEM PpETHMCTPallMOHHOIO HOMepa
asoObl, aThl U BPEMEHU €€ IIpUeMa, MepeyuHs NpeCTaBICHHbIX JOKYMEHTOB, HAIIPABJICHHbIX C
UCTIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHOW ceTh «HTepHET», 0hUIIHaTEHOTO
caifta OpraHa, oprajubl TOCYAapCTBEHHBIX U MyHULMIAIBHBIX YCIYT ((QyHKIMIT), OpraHu3anuo
IIOYTOBOW CBSI3U, HHYI OpraHM3alMI0, OCYIIECTBISIOLIYI0 JOCTaBKY KOPPECIOHJIEHIIUH,
HaIpPaBIIAETCS 3asABUTENIO0 YEPE3 OPraHu3alMi0 IOYTOBOM CBS3M, HHYH0 OpraHU3aluIo,
OCYIIECTBIISIONIYIO JIOCTaBKYy KOPPECIOHIEHIIMK, B Te4YeHHe 3 palboumx JHEH cO JHA HX
pETUCTpaLUH.

XKanoba B TeueHrne oAHOrO pabodvero JHs CO JAHS €€ perucTpalnuy MOJUIeKUT Iepeaayde
JOJDKHOCTHOMY JIMILY, paOOTHHKY, HaJIeTICHHOMY TOJTHOMOYHSIMH IO PACCMOTPEHHUIO Kajo0.

5.6. XKanoba nomkHa coaepKaTh:

1) naumenoBanue OpraHa, ero pyKoBoAuTeNsd U (WIK) paOOTHUKA, PELICHUS U AEUCTBUS
(Oe3nelicTBUE) KOTOPBHIX 00XKAITYIOTCS;

2) (hamminio, UMsl, OTYECTBO (TIOCIEIHEE - IPH HATMYUH), CBEIEHHUS O MECTE )KUTEIbCTBA
3asiBUTENA - (PU3MUECKOTO0 JINIA TMO0 HAUMEHOBAHUE, CBEJICHHS O MECTE HaXOXK/IEHUS 3asiBUTENS
- IOpUIMYECKOro JIUIa, a TakKe HoMep (HOoMmepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AIIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA a/ipec, 0 KOTOPBIM JI0JKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBeneHusi 00 oOkadyeMbIX pelieHHsX U AercTBusx (Oe3neiicTBum) OpraHa WM €ro
pabOTHUKA;

4) noBONbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEh HE COIJIACEH C PEIICHHEM U JeWCTBHEM
(6e3neiictBuem) Oprana wim ero paboTHHKA.

3asBUTENIEM MOTYT OBITh IPEICTABICHBI JOKYMEHTHI (IIPH HAJTUYHH), TOATBEPHKAAIOIIHIE
JIOBOJIBI 3asIBUTEIIS, TMOO0 UX KOIHUH.

5.7. B ciydae ecnu xano0a moaaeTcs yepe3 MpeACTaBUTENsI, UM TaKXKe MPECTaBIsSETCS
JOKYMEHT, MTOATBEP:KIAIOIIMI TOJTHOMOYHS Ha OCYILECTBIEHUE COOTBETCTBYIOIINE AeiCTBHI. B
KayecTBe JOKYMEHTa, MOJTBEP)KIAIOIIETO IOJIHOMOYHUSl MPEACTaBUTENs, MOXKET ObITh
IIPE/ICTaBJICHA:

a) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit dexnepanun
JIOBEPEHHOCTD (11 (PU3MUYECKHX JINIT);

0) odopmieHHas B COOTBETCTBHM C 3aKOHOJAATeIhCTBOM Poccuiickoit depepanun
JIOBEPEHHOCTb, TOJNUCAHHASI PYKOBOAMTEIEM 3asBUTENS] WM  YIOJHOMOYEHHBIM 3THUM



PYKOBOJAUTEIIEM JUIIOM (7151 FOPUIUUECKUX JIUIL);

B) KOINHUA peUIeHHs O Ha3HAaYeHMH Win 00 u30paHuu JuOO TMpUKa3a O Ha3HAUYECHUU
(GuU3MYECKOr0 IMIla Ha JIOJDKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (DHU3MUECKOE IIUIO
o0JasaeT mpaBoM JIEWCTBOBATh OT UMEHU 3asBUTENS 0€3 TIOBEPEHHOCTH.

5.8. B caydae ecnu xanmoba mopana 3asButeneM B OTaen KyJabTypbl aJIMHUHHCTPALUU
MOI'O «MHTay B KOMIIETEHIIMIO KOTOPOTO HE BXOAUT NPHUHATHE PEUICHUs IO Kajinode, B
TeueHue 3 pabouux AHEH COo JHS ee perucTpanuu coTpyaHuk OTaena KyiabTypbl aIMUHUCTPAIIIN
MOI'O «MuTa» HampasiseT xano0y B OpraH, MpeAOCTaBISIONIMN MYHUIIUIIAIBHYIO YCIYTY U
YIIOJTHOMOYEHHBI B COOTBETCTBHUM C KOMIIETEHLHMEN HAa €€ pPacCMOTPEHHE, U B MUCbMEHHOM
dbopme nHbOpMUPYET 3asBUTENS O TIEPEHANPABICHUH KaIOOBbI.

[Ipu 3TOM CpPOK PACCMOTPEHUS KAIOOBI UCUHUCISAETCS CO JHS PETHCTPAINH KAIoObl B
oprase, MpeAoCTaBIIAIONIEM MYHULUIAIBHYIO YCIYTy U YIOJIHOMOYEHHOM B COOTBETCTBUM C
KOMIIETECHIIMEN HA €€ PACCMOTPEHHUE.

5.9. B cnydae ycTaHOBIIEHUS B XOJI€ WJU IO pe3yJbTaTaM PacCCMOTPEHHS KaloObI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO TIPABOHAPYIICHUS WJIM TPU3HAKOB COCTaBa
MPECTYIUICHUSI UMEIOIIMEcs MaTepuaibl He3aMeAIMTEeNbHO (He To3aHee 1 paboyero nHs co AHS
YCTAHOBJICHHS YKAa3aHHBIX OOCTOSTEIBCTB) HANIPABIISIOTCS JOJKHOCTHBIM JIUIIOM, PAOOTHHKOM,
HaJIeNICHHBIMU MTOJIHOMOYHSIMH 110 PACCMOTPEHUIO Kallo0, B OpraHbl IPOKYpPaTypHI.

Cpoku paccMOTpeHHs Kano0

5.10. XKanoOa, mocrynupmass B OpraH, OpeAOCTaBIAIOLIMN MYHUIUNAIbHYIO YCIYTY,
Otnen kynbrypbl aamunuctpauuu MOI'O «MHTa», MOANEKUT PACCMOTPEHHUIO JOKHOCTHBIM
JIMLIOM, HaJIeICHHBIM MOJIHOMOYMSIMH 10 PAaCCMOTPEHHIO )Kaj100, B TeueHue 15 pabouux qHei co
JHS ee perucTpamud, a B ciydae oOxamoBaHUs oTka3a OpraHa, TpegOCTaBISIOLIETO
MYHHULIMIIAJIBHYIO YCIIYTY, €ro JOJKHOCTHOrO Jnna, Otnena KyiasTypsl anMuaucTpanuy MOI'O
«HTa» B mpueme JOKYMEHTOB y 3asBUTENs JUOO B MCHPABICHUU JOMYIIEHHBIX ONEYAaTOK U
OLIMOOK MM B ciiydae 00)KaJOBaHUS HapyIIEHUS YCTAaHOBJIEHHOI'O CPOKA TAKUX MCHpPABJICHUH -
B T€UEHUE 5 pabOUnX JHEH CO JHS €€ PerucTpaIiu.

B cnyuyae ynoBnerBopeHus xajnoObl B (opMe UCHPABIEHUS JONYLUIEHHBIX ONEYaTOK U
OIIMOOK B BBLAAHHBIX B pe3yjbTaTe MPEIOCTABICHUS MYHUIMNAIBHOW YCIYI'M JOKYMEHTax,
OTBETCTBEHHOE JIMIIO B T€UEHHE 5 pabouux JHEH CO JHS PETUCTPaLiU Kajio0bl TOTOBUT MPOEKT
MOTHUBUPOBAHHOIO OTBETa O pe3yJbTaTaX pAacCMOTPEHUs KajJoObl, B TOM 4YHCIE MPOEKT
JIOKYMEHTA C UCIIPaBJICHHBIMU JIONYIICHHBIMU ON€YaTKaMH U OIIMOKaMH.

OcHoBaHMs [T TPUOCTAHOBIICHHS PACCMOTPEHUS KaJl00bl HE MPEyCMOTPEHBI.

PesynbpTar paccMoTpeHus Kaao0bl

5.11. Tlo pesynpTataM pacCMOTPEHHUs KajloObl MPUHUMAETCS OJHO U3 CIEAYIOIIUX
peLIeHUI:

1) xamoGa ynoBIeTBOpsieTCs, B TOM 4Yucie B (opMe OTMEHBI NPHUHIATOTO pEIICHUs,
VCIIPABIIEHUSI JOMYLIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3ysIbTaTe MPEAOCTaBICHUS
MYHHUIUIIAJIBHON YCIYyTrd JAOKYMEHTAX, BO3BpaTa 3asBUTENI0 ACHEKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTUBHBIMH IpaBOBBIMU akTamu Poccuiickoit denepannu,
HOPMAaTHUBHBIMU NIPaBOBBIMU akTaMu Pecryomuku Komu;

2) B yIOBJIETBOPEHHH >Kal00bl OTKA3bIBACTCS.

B cnydae ynoBieTBopeHus kanoObl B (pOpMe HCIPABICHUS JOMYIIEHHBIX OMEYaToOK U
OIMOOK B BBIJAHHBIX B pe3ysbTaTe MPEJOCTaBICHUS MYHULUIMAIBHOW YCIYTd JOKYMEHTaX,
OTBETCTBEHHOE JIULIO B TEUEHUE 5 pabOUYMX IHEH CO JHS PEruCTpaIiH KajJ00bl TOTOBUT MPOEKT
MOTHUBUPOBAaHHOI'O OTBETa O pe3yJabTaTaX pacCMOTPEHHs XKajloObl, B TOM 4YHCIE IPOEKT
JOKYMEHTA C UCIPABJICHHBIMU JOMYIICHHBIMU OTI€YaTKAMHU M OIINOKaMH.



[Topsiiox MHPOPMUPOBAHUS 3ASBUTENS O PE3yIbTaTaxX PACCMOTPEHHS KaJIOOBI

5.12. He nozngHee 1HA, CAEAYIOLIETO 3a JHEM IPHUHATHUS YKAa3aHHOTO B IyHKTE 5.12
HACTOSIIEro AJIMUHHCTPATUBHOTO PETJIAMEHTA PELICHHUS, 3asSBUTEI0 B TMCEMEHHON (OpMe U 110
KENAHWIO 3asABUTENS B DJIEKTPOHHOH (opMe HampaBiseTcs MOTHBHUPOBAHHBIH OTBET O
pe3yJbTaTaXx pacCMOTPEHHS KaJIOOBI.

B MOTHBHPOBAaHHOM OTBETE IO Pe3yIbTaTaM PACCMOTPEHHS KaJl0Obl YKa3bIBAIOTCS:

a) HamMeHoBaHue OpraHa, pPacCMOTPEBIIETO KaloOy, JOIDKHOCTb, (aMHIIUS, HMS,
0TYecTBO (TIOCIEAHEE — NMPH HAJIMYKHN) JOJDKHOCTHOTO JIUIA, paOOTHHKA, IPHHSBILETO PELICHUE
I10 KaJI00€;

0) HOMep, JaTa, MECTO MPHUHATHUS PEIICHUs, BKIOYAs CBEIEHHUS O JOKHOCTHOM JIUIIE
Oprana, pemnieHue win aericTBus (0e31eiCTBIE) KOTOPOTO 00KATYIOTCS;

B) (paMuiIHst, UMsI, OTYECTBO (ITOCTIEIHEE — IPU HAJTMYWH) WIA HAUMEHOBAHUE 3asIBUTEIIS;

') OCHOBAHUS JJIsl IPUHATHS PELICHUS 110 Kalo0e;

1) TMPHHATOE IO Kalo0e pelieHre ¢ yKa3aHHeM apryMEHTHPOBAHHBIX Pa3bsICHEHUH O
NPUYHHAX IPUHATOTO PELICHHUS;

€) B ClIydae eciu ayo0a MOJUIeKHUT yIOBICTBOPCHHUIO - CPOKH YCTPAHEHUS BBISBJICHHBIX
HApyIICHW, B TOM YHCJIEC CPOK TPEAOCTABICHHS pe3yJibTaTa MYHHUIMNAILHOW YCIYTH,
uHpOpMaLUs O JEHCTBUAX, OCYIIECTBIISIEMBIX OPraHOM, MPEIOCTABISIOIINM MYHUIHITAIBHYIO
YCIyry, B UENIAX HE3aMEUIUTEIILHOTO YCTPAHCHUs BBISIBICHHBIX HAPYIICHUH TPU OKa3aHHU
MYHUIIUTATBHON YCIIYTH, a TaKKe NMPUHOCATCS HM3BMHEHHUS 3a JIOCTAaBJICHHBIE HEYI00CTBa U
yKa3bpIBaeTcsi MHMOpMAIMs O JMaIbHEHIINX JCHCTBUSAX, KOTOpPhIE HEOOXOIUMO COBEPIIUTH
3asIBUTEIIO B LEJAX IMOJTYYECHUS MYHHIIUTIAIBHON yCIYTH;

) CBEJICHUS O TIOPsIIKEe 00)KaJIOBaHUS IPUHSITOTO I10 YKaJI00e perieHusl.

[Topsimox o6:xanoBaHUs peIIeHUs 10 jKkano0e

5.13. B cnyuae Hecoryacusi ¢ pe3ysibTaTaMH JOCYAeOHOTOo 00KajloBaHHS, a TaKXKe Ha
000 CTauu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asBUTENh UMEET MPABO OOPATUTHCS B CYH B
COOTBETCTBUH C YCTAHOBJICHHBIM HeﬁCTByIOHlHM 3aKOHOAATCIbCTBOM IMOPAJIKOM.

[IpaBo 3asiBUTENS HA NOIy4YeHHE HH(DOPMALIMU U JOKYMEHTOB, HEOOXOIUMBIX JJIst
00OCHOBaHHUS U PACCMOTPEHUS JKaJI00bI

5.14. 3asgBuTenp BOpaBe 3alpalidBaTh M TMOTy4aTh WHQPOPMAIUIO H JOKYMEHTHI,
HEO0OXOUMBIE I 00OOCHOBAHUS U PACCMOTPEHUS KaT0O0HbI.

3agBurens oOpamiaercss B OpraH ¢ 3asBlI€HHEM Ha IMOJydeHHe HHQOpManuu |
JIOKYMEHTOB, HEOOXOUMBIX JUIsi 000OCHOBAaHHUS M PACCMOTPEHUS Kajo0kbl (J1aee — 3asBlIeHUE) B
NUCbMEHHOU (hopMe Ha OyMa>KHOM HOCHUTENIE, B AJIEKTPOHHOU (opMme.

3asBieHHE MOXXET OBITh HANPABICHO Yepe3 OPTraHU3aIMi0 TOYTOBOW CBS3H, HHYIO
OpraHu3allfio, OCYLIECTBISIONIYI0  JOCTaBKY KOPPECHOHICHLUH, C  HCIOJIb30BaHUEM
nH(pOpMaAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «HTepHeT», odunmanbsHoro caifta Oprana, a
TaKXKe MOYKET OBITh MPUHATO MPHU JIMYHOM NPHEME 3asBUTEIIS.

3asBreHHUE JOIDKHO COJEPKATh:

1) nammenoBanume OpraHa, ero JJOJDKHOCTHOTO JIMIA, B KOMIETEHIMH KOTOPOTO
HaxXoauTCsl WHGOpMAIMS W JOKYMEHTHl HEOOXOIWMBbIE sl OOOCHOBAaHUSI M PACCMOTPEHUS
’Ka00blI;

2) (amunuro, UMs, OTYECTBO (IIOCIIEAHEE - IPU HAJTMYUHU ), CBEIEHUS O MECTE KUTEIIbCTBA
3asgBUTENS - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHKE, CBEJICHHS O MECTE HaXOXKJCHUS 3asBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMmepa) KOHTakTHoro TenedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (IIPU HAJMYWHU) M TIOYTOBBINA aapec, MO KOTOPHIM JI0JDKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;



3) cBemenuss 00 uwHPOPMANMU W JIOKYMEHTaX, HEOOXOIUMBIX MJii OOOCHOBaHUS U
paccMOTpeHHS KaIOObI

Cpok mpenocraBieHusi HHGOpMAMKA U TOKYMEHTOB, HEOOXOAUMBIX JUIsi 0OOCHOBAHUS U
paccMOTPEHHS KaJIOOBI COCTABIISCT 5 pabOUMX JTHEH CO THS PETUCTPAIIUH 3asBICHHS.

OcHoBaHMii JJ1s1 0TKa3a B IpUeMe 3asBJICHHS HE PETYCMOTPEHO.

CriocoOs1 nHDOPMHUPOBAHHS 3aBUTEINS O TIOPSAKE MOJA9M U PACCMOTPEHUS 7Ka00bI
5.15. adopmarus o nopsake NoJIa4 U pacCMOTPEHUS KaJloObl pa3MelaeTcs:
— Ha MH(POPMAITMOHHBIX CTEH/IaX, PAacooKeHHBIX B Oprane;
- Ha opuIMaIbHbIX caiiTax OpraHa;
- Ha MopTajiaX rOCYAapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((PYHKIIHI).
5.16. ndopmaruio o nopsIke mojaayd U pacCMOTPEHHS 5Kai00bl MOKHO MOJTYYHTh:

- MOCPEACTBOM Telle(hOHHOM CBS3U 0 HoMepy OpraHa;

- ocpeACTBOM (PaKCHUMUIIBHOTO COOOIICHMUS;

- pH JUYHOM oOpaieHuu B Opras, B TOM YHUCJIE 10 3JIE€KTPOHHOU MOYTE;
- IIpU MCbMEHHOM oOparnienuu B Opras;

— yTeM MyOJIMYHOTO HH(POPMHUPOBAHUSI.



[Ipoury

npeaoCTaBUTh

[Ipunoxxenue

K aJMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTABIICHUSI MyHUILIUTIATBHON YCIYTH

IO MPEIOCTABIICHHUIO TOCTYIIA K CIIPABOYHO-TIONCKOBOMY aIllapary u
0a3aM JaHHBIX OMOJIHOTEK

Hupexropy MBVYK «llenTpanu3oBanHas
OMOIMOTEYHAS CHCTEMa)

oT

(pamMunust, ©UMsT OTYECTBO 3aBUTEIIS;

HaMMCHOBAaHUC IOPUANYICCKOIO JIMIa,

B JIUIIC - JIOJDKHOCTh, PHO)

(ampec Mpo>KUBaHUS; MECTOHAXOKICHHS )

TeneoH

3ASBJIEHUE

JOCTYI K CIIPaBOYHO-TIOMCKOBOMY ammnapaTry u 0a3aM JaHHBIX

0uOIMOTEK (HY)KHOE MOAUYEPKHYTh):

1. AncdaButrHomy Karajory;

2. CucremMaTH4eCKOMY KaTaJory;

3. KpaeBenueckoii kKapToTeKe.

Crioco0 HarpaBJIeHHUS pe3yJibTaTa/0oTBeTa:

Ne HawnmenoBanune OtMeTKa o BeIOOpE JlononHuTensHbIe CBENEHUS
m/m | cmocoba HarpaBIeHU cnocoba
pe3yibTaTa / OTBETa HaTpaBJICHUS
pe3yibTaTa / OTBETa
JIUYHO
2 YIIOJIJHOMOYEHHOMY @®.1.0. (moHOCThI0), KOHTAKTHBIA TeNe()OH, PEKBU3UTEI
JIy JIOBEpEHHOCTH(€ECITN UMEEeTCs), TACTIOPTHBIE JaHHbIE)
3 MTOYTOBBIM MOYTOBBIN aJipec 1Mo KOTOPOMY HEOOXOAMMO HANpaBUTh
OTIIpaBJICHUEM pe3ybTaT/OTBET
4 M0  JIEKTPOHHOH aZipec BIIEKTPOHHOM TOYTHI, 1O KOTOPOH HEOOXOIMMO

Io4yTe

HAIpPaBUTh PE3YJIbTAT/OTBET

(mara)

(oAnuCh 3aBUTENISL; eyaTh - U1 FOPUANYECKUX JIUIT)



